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WELCOME TO BRAHAM AREA HIGH SCHOOL 
 
Dear Students and parents: 
 
Welcome to the 2017-18 school year at Braham Area High School!  For this new year to be successful, 
students, parents, teachers, and other school staff members must all work together.  The staff is looking 
forward to assisting students in fulfilling their educational goals.  Braham Area High School has a history 
of fine academic and extra-curricular achievement.  Everyone here expects students to meet the 
educational goals they have set, to carry on the tradition of excellence at Braham Area High School and 
to make this a better place. Students can benefit from everything Braham Area High School has to offer 
by being actively involved in classes and the programs offered.  If a student encounters difficulties, she or 
he should seek out the principal, a school counselor, or any of our trained professionals, and they will try 
to help.  The BAHS staff is here to make everyone’s years in high school as successful, yet educationally 
challenging, as possible.  The administration, faculty and staff welcome the opportunity to assist students 
through their high school career.  For questions or concerns, please call the BAHS office at 
(320-396-4444).  Parents, students and the community can also check our  
Web Site:  http://brahamhs.ss5.sharpschool.com/parents_students  
 
Please be aware that the term “the student’s parent” is used to refer to the parent, legal guardian, or 
other person who has agreed to assume school-related responsibility for a student.  The administration 
strongly recommends that parents review the entire handbook with their children and keep it as a 
reference during this school year. 
 
School rules and procedures are discussed in this handbook.  Once teachers have highlighted parts of it 
to the students, it is assumed that the students have knowledge of the school rules.  IGNORANCE OF 
THE RULES IS NO EXCUSE FOR MISDEEDS.  A STUDENT WILL BE HELD ACCOUNTABLE FOR 
HER OR HIS ACTIONS. 
 
If there are any questions about any of the material in this handbook, please contact a teacher, the 
counselor, or the principal. 
 
ADMINISTRATIVE TEAM 
Ken Gagner, Superintendent  
Shawn Kuhnke, Principal/Activities Director    

 
STUDENT SUPPORT SERVICES 
Tammi Johnson, Dean of Students  
Amanda Tessmer, Guidance Counselor  
Jonelle Klemz, School Social Worker  
Judy Bendickson, School Nurse 
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MISSION STATEMENT 
Braham Area Schools -- is dedicated to provide high-quality positive life-long learning to nurture each 
individual’s unique potential, talent, and self worth.   
 
This will be accomplished by …  
Fostering a high level of community commitment.  
Creating increased opportunities for learning. 
Encouraging more open communication. 
Utilizing community resources, and 
Recognizing that education is a cooperative responsibility. 
 
PHILOSOPHY The Community, through the Board of Education of Independent School District #314, 
has the responsibility to provide educational opportunities for all students within the district. 
  
The school’s purpose is to help each student develop emotionally, intellectually, morally, physically, and 
socially to meet the challenges of the present and to prepare for the various roles that one may hold in 
adult life.  This preparation should enhance an individual’s ability to adapt to change.   
 
The Board of Education recognizes the following educational goals as important in the education of 
students: 
1.              To provide for an appreciation and awareness of our civilization and its cultural values. 
2.              To provide a basic body of psychological information and an atmosphere of respect that will  

promote good emotional development. 
3.              To provide for the physical development of all students through information and physical activity. 
4.              To provide for the healthy social development of all students. 
5.              To provide for the development of skills in reading. 
6.              To provide for the development of skills in writing. 
7.              To provide for the development of skills in mathematics. 
8.              To provide for the acquisition of a basic knowledge of sciences and technology. 
9.              To provide for the development of an awareness and an acceptance of a citizen’s rights and  

responsibilities. 
10.           To provide information and the opportunity to learn skills that will allow a student to cope with  

day-to-day living problems before and after graduation.  
 

EQUAL EDUCATION AND EMPLOYMENT OPPORTUNITIES 
 

Mandated compliance with federal and state laws prohibit any form of discrimination by reason of race, 
color, ethnic origin, creed, religion, sex, disability, marital status, status with regard to public assistance, 
sexual orientation, age, family care leave status or veteran status with regard to the programs offered by 
this school or in the recruitment, consideration and employment of our personnel.  Any questions or 
complaints regarding the mandates imposed on this school district by this law should be directed to the 
Superintendent of Schools,  Ken Gagner, who can be reached at:   
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Ken Gagner, Superintendent of Schools 
531 Elmhurst Ave South 
Braham, MN  55006 
 
STUDENT SCHOOL RECORDS 
 
The school district gives notice to parents of students currently in attendance in the district, and eligible 
students currently in attendance in the district, of their rights regarding pupil records. 
 

1.  Parents and eligible students are hereby informed that they have the following rights: 
a. That a parent or eligible student has a right to inspect and review the student’s education 

records.   A parent or eligible student should submit to the school district a written request 
to inspect education records which identify as precisely as possible the record or records 
he or she wishes to inspect.  The parent or eligible student will be notified of the time and 
place where the records may be inspected: 

b. That the parent or eligible student has a right to seek amendment of the student’s 
education records to ensure that those records are not inaccurate, misleading, or otherwise 
in violation of the student’s privacy or other rights.  A parent or eligible student may ask the 
school district to amend a record that they believe is inaccurate or misleading.   The 
request shall be in writing, identify the item the parent or eligible student believes to be 
inaccurate, misleading or in violation of the privacy or other rights of the student, shall state 
the reason for this belief, and shall specify the correction the parent or eligible student 
wishes the school district to make.  The request shall be signed by the parent or eligible 
student.  If the school district decides not to amend the record as requested by the parent 
or eligible student, the school district will notify the parent or eligible student of the decision 
and advise him or her of the right to hearing regarding the request for amendment. 
Additional information regarding the hearing procedures will be provided to the parent or 
eligible student when notified of the right to a hearing: 

c. That the parent or eligible student has a right to consent to disclosures of personally 
identifiable information contained in the student’s education records, except to the extent 
that federal and state law and the regulations promulgated there under authorize 
disclosures without consent: 

d. That the school district may disclose education records to other school officials within the 
school district if the school district has determined that they have legitimate educational 
interests.  For purposes of such disclosure, a “school official” is a person employed by the 
school district as an administrator, supervisor, instructor, or support staff member (including 
health or medical staff and law enforcement unit personnel) or other employee; a personnel 
serving on the school board; a person or company with whom the school district has 
consulted to perform a specific task (such as an attorney, auditor, medical consultant, 
therapist, public information officer or data practices compliance official); or a parent or 
student serving on an official committee, such as a disciplinary or grievance committee; or 
any individual assisting a school official in the performance of his or her tasks.  A school 
official has a “legitimate educational interest: if the individual needs to review an education 
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records in order to fulfill his or her professional responsibility and includes, but is not limited 
to, an interest directly related to classroom instruction, teaching, student achievement and 
progress, discipline of a student and student health and welfare and the ability to respond 
to a request for educational data. 

e. That the school district forwards education records on request to a school in which a 
student seeks or intends to enroll, including information about disciplinary action taken as a 
result of an incident in which the student possessed or used a dangerous weapon, 
suspension and expulsion information pursuant to section 4155 of the federal No Child Left 
Behind Act and data regarding a student’s history of violent behavior, and any disposition 
order which adjudicates the student as delinquent for committing an illegal act on school 
district property and certain other illegal acts; 

f. That the parent or eligible student has a right to file a complaint with the U.S. Department of 
Education regarding an alleged failure by the school district to comply with the 
requirements of 20 U.S.C. § 1232g, and the rules promulgated there under, the name and 
address of the office that administers the Family Education Rights and Privacy Act is: 

 Family Policy Compliance Office 
            U.S. Department of Education 

 400 Maryland Avenue, SW 
 Washington, D.C. 20202-4605 

g. That the parent or eligible student has a right to obtain a copy of the school district’s policy 
regarding the protection and privacy of pupil records; and 

h. That copies of the school district’s policy regarding the protection and privacy of school 
records are located at the school district office. 

  
      2. The school district has adopted a school board policy in order to comply with state and federal  

laws regarding education records. The policy does the following: 
 

a. It classifies records as public, private or confidential. 
b. It establishes procedures and regulations to permit parents or students to inspect and 

review a student’s education records.  These procedures include the method of determining 
fees for copies, a listing of the locations of these education records, and the identity of the 
individuals in charge of the records. 

c. It establishes procedures and regulations to allow parents or students to request the 
amendment of a student’s education records to ensure that the records are not inaccurate, 
misleading or otherwise in violation of the student’s privacy or other rights. 

d. It establishes procedures and regulations for access to and disclosure of education 
records. 

e. It establishes procedures and regulations for safeguarding the privacy of education records 
and for obtaining prior written consent of the parent or student when required prior to 
disclosure. 

  
3. Copies of the school board policy and accompanying procedures and regulations are   
    available to parents and students upon written request to the Superintendent.  
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4. Pursuant to applicable law, the school district gives notice to parents of students currently in   

      attendance in the school district, and eligible students currently in attendance in the school   
               district, of their rights regarding “directory information.”  “ Directory information” includes the   
               following information relating to a student: the student’s name; address; telephone number;  
               electronic mail address; photography; date and place of birth; major field of study; dates of  

    attendance; grade level; enrollment status; participation in officially recognized activities and  
    sports; weight and height of members of athletic teams; degrees, honors and awards  
    received; the most recent educational agency or institution attended by the student; and  
    other similar information.  “Directory information;’ also includes the name, address and  
    telephone number of the student’s parent(s).  “Directory information” does not include  
    identifying information on a student’s religion, race, color, social position or nationality. 

  
a. The information listed above shall be public information which the school district may 

disclose from the education records of a student or information regarding a parent. 
 

b.  Should the parent of a student or the student so desire, any or all of the listed information 
will not be disclosed without the parent’s or eligible student’s prior written consent except to 
school officials as provided under federal law. 

 
c. In order to make any or all of the directory information listed above “private” (i.e. subject to 

consent prior to disclosure), the parent or eligible student must make a written request to 
the building principal within thirty (30) days after the date of the last publication of this 
notice. This written request must include the following information: 

  
                                               i.  Name of student and parent, as appropriate; 
                                             ii.  Home address; 
                                            iii.  School presently attended by student; 
                                            iv.  Parent’s legal relationship to the student, if applicable; 

                                                         v.  Specific category or categories of directory information which is not to   
                                           be made public without the parent’s or eligible student’s prior written  

consent. 
  

5. Pursuant to applicable law, the school district hereby gives notice to parents of secondary  
    students and eligible secondary students of their rights regarding release of information to  
    military recruiting officers.  The school district must release the names, addresses, and  
    home telephone numbers of secondary students to military recruiting officers within sixty   
    60) days after the date of the request.  Data released to military recruiting officers under this  
    provision may be used only for the purpose of providing information to students about  
    military service, state and federal veterans’ education benefits, and other career and  
    educational opportunities provided by the military and cannot be further disseminated to any  
    other person except personnel of the recruiting services of the armed forces. 
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Should the parent of a student or the eligible student so desire, any or all of the listed information 
will not be disclosed to military recruiting officers without prior consent. 

  
In order to refuse the release of this information without prior consent, the parent or eligible 
student must make a written request to the responsible authority, Superintendent Ken Gagner by 
October 1 each year.  

  
This written request must include the following information: 
  
a.     Name of student and parent, as appropriate; 
b.     Home address 
c.     Student’s grade level 
d.     School presently attended by student; 
e.     Parent’s legal relationship to student, if applicable; 
f.      Specific category or categories of information which are not to be released to military 

recruiters without prior consent; 
g.     Specific category or categories of directory information, which are not to be released to the 

public, including military recruiters. 
  

STUDENT HANDBOOKS 
The student handbook is available on our website: 
http://brahamhs.ss5.sharpschool.com/parents_students   
Printed handbooks are available upon request.  Staff will highlight changes to the handbook and key 
areas during advisory.   

  
WEBSITE STUDENT PICTURES 
Generally, students portrayed on the school website will be in a group photo with first names and last 
initial in no particular order or alphabetized so there is no direct correlation of each student to their name 
and picture. If you do not want this information disclosed, you must contact Braham Area High 
School. 

  
SALE OF YEARBOOK PICTURES 
Throughout the school year, the school district’s student yearbook staff has taken and will continue to 
take pictures of Braham Area High School students for placement in the annual yearbook.  The yearbook 
staff will also compile a group of pictures that will not appear in the yearbook, as well as a compilation 
CD of various photographs of students participating in a particular activity or activities.  These individual 
photographs and CDs will be made available for sale to Braham Area High School students and their 
parents.  The yearbook staff will utilize these funds to reduce the cost of yearbooks for all students. 

  
The School District has designated student photographs as directory or public information.  The 
photographs that will be subject to sell will contain only “directory” information regarding students (i.e. 
photographs of students participating in officially recognized activities such as athletics, choir, band, etc.; 
photographs of students receiving honors and awards; or other photographs of students that do not 
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connect a student to other personal information about that student.)  Photographs will not be made public 
or sold if a parent/guardian or eligible student previously submitted a request to the School District that 
student photographs not be designated as directory information pursuant to the School District’s Student 
Records Policy.  However, parents/guardians or an eligible student who has previously made this election 
and who does not want a student’s picture made available for sale by the yearbook staff should notify the 
Activities Director or High School Principal in writing at Braham Area High School by September 30, 
2016. 

   
RECORD RETENTION 
The school district has adopted a Records Retention Schedule setting forth its procedures for the 
destruction of records.  A copy of this schedule may be obtained at the school district. 

  
STUDENT TRANSFER AND WITHDRAWAL 
When a student is going to transfer to another school, she/he must notify the counseling office.  The 
student must get a transfer card from the counseling office to present to all teachers and the librarian. 
The transfer card is to be returned to the counseling office after all teachers have signed the card.  All 
fees and charges must be paid in full before transfer information will be sent. 
When a student, who is eighteen years of age or older, indicates the desire to drop out of school 
(withdraw) the following procedure will be utilized: 

1.     Conference with the Principal or student’s counselor. 
2.     Parent/guardian notification. 
3.     Five day waiting period will be initiated while the student deliberates consequences of 

withdrawal.  All course work will be made up if the student decides to remain enrolled. 
4.     If the student withdraws, a letter will be sent to the student’s parent/guardian outlining the 

school’s obligation and re-enrollment procedures.  The student will follow the same check 
out procedures outlined above under the transfer guideline. 

  
 
 
 
 
 
 
 
STUDENT SERVICES 

  
PROBLEMS? TALK WITH THE GUIDANCE TEAM  

STUDENT SERVICES/GUIDANCE DEPARTMENT 

9 
 



The Guidance Department is designed to assist all students with any educational, personal or vocational 
questions and problems they may have. This includes such areas as requirements for graduation, 
college planning, vocational and job planning, trade and business schools, college entrance 
requirements and information about scholarships and loans, help on personal problems, testing 
information, military service, etc.  All students are encouraged to make use of the counseling services by 
scheduling an appointment with the guidance office to visit with a counselor. However, a student or 
parent may also talk with the principal or any staff member.  

  
WHEN A STUDENT BECOMES SICK OR RECEIVES AN INJURY 

HEALTH SERVICES 
A qualified school nurse serves Braham Area High School on a part-time basis providing nursing 
services.  In the event a student becomes ill or injured, she or he should report to the guidance secretary 
who will take appropriate action.  The school cannot diagnose, prescribe or give treatment or medication 
without the consent of the student’s parent or guardian except in extreme emergencies.  The school will 
refer serious injuries and illnesses to a medical doctor after first contacting the parent, guardian or 
designated emergency contact person. If unable to reach either of the above, appropriate emergency 
action will be taken with ongoing attempts to reach the parent or guardian. 

  
Use of the Sick Room by Students.  Generally, students will be allowed to spend no more than one 
hour in the sick room.  Parents or the legal, designated contact person listed on the emergency 
information card, will be notified and asked to pick up the student.  If no one is available to pick up the 
student, she or he will be expected to return to class unless unusual circumstances exist. 
Sick students will be excused to leave school with the consent of the School Nurse. 
Administering Medication to Students.  For the safety of students it is essential that the following be 
observed when medication is to be given during the school day.  It is usually possible to manage 
medication at home. 

  
For all medication the school must have on file a completed medication "Consent Form" 

containing the following information: 
1.  Student's name 
2.  Name of medication 
3.  Diagnosis 
4.  Time and directions for administration 
5.  Dosage and route of administration 
6.  Possible side effects 
7.  Termination date for administration 
8.  Signature of parent or guardian 
9.  Signature of the doctor prescribing the medication, for long-term medication (greater than 

two weeks). The doctor’s signature will not be on the label, but would be on Physician’s 
Order form.  
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All medication must be sent to school in the original containers and prescription medication must be in 
the most recent pharmaceutical container.  We will not accept any medication in envelopes or 
baggies.  Please make sure the following information is on the label (ask the pharmacist for a separate 
bottle for school): 

1.  Student's name 
2.  Name and dosage of medication 
3.  Time and directions for administration 
4.  Physician's name 
5.  Date 
  

Limited quantities of the medication should be sent to school.  All medication administered at school 
will be kept locked.  Prescription and non-prescription medication are not to be carried and administered 
by the student  except as noted in a written agreement between the school district and parent or as 
specified in an IEP (individualized education program), Section 504 plan or IHP (individual health plan). 
The student may carry non-prescription medication or asthma medicine upon receipt of written parental 
authorization, proper labeling of the medication and usage consistent with labeling of the medication. 
The student also may possess auto-injectors of epinephrine upon written authorization from the parent 
and prescribing medical professional and proper labeling and use of the medication. No Tylenol or 
over-the-counter medication will be administered to students unless parental permission is obtained and 
parents/guardians need to supply the over-the-counter medications.  
Medication that is to be given three times a day can be given before school, after school, and at bedtime. 
The school district is not responsible regarding medication if the student or guardian does not comply 
with this policy.  Should reactions result from medications, the school is not responsible for 
consequences.  The school nurse should be contacted regarding any questions.  

Immunizations 

The Minnesota Dept. of Health states that to start 7th grade all students must have: 
1. 3 DPT/TD shots with 1 Tdap shot given to student at age 11 or older 
1. 3 polio shots 
2. 2MMR shots 
3. 3 hepatitis B shots 
4. 2 varicella (chicken pox) shot, this is not required if the student has previously had chicken pox 

disease. 
5. 1 Meningococcal at 7th grade & 1 at age 16. 
6. OR appropriate documentation exempting the student 

According to state law, students will not be allowed to attend school until above requirements are 
met.  
ACCIDENTS AND INSURANCE 
It is the responsibility of all Braham Area High students to report all accidents and injuries to a staff 
member so that an accident report may be completed.  The school does not provide student accident 
insurance.  Optional programs are available if you choose to enroll and pay the required premiums. 
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QUARTER END DATES (and mid-quarter failure notice dates) 
First Quarter Ends:    Friday, November 3, 2017 (41 days) 
Mid-Quarters Notices Due in the Office:  Friday, October 6, 2017 
NOTIFICATION DATE:    Tuesday, October 10, 2017 
Teacher Workshop Day:    Monday, November 6, 2017 
Parent/Teacher Conferences:    Thursday, November 9, 2017 
    Tuesday, November 14, 2017 
First Trimester Ends:                                          Friday, December 1, 2017 
 
Second Quarter Ends:    Thursday, January 18, 2018 (44 days) 
Mid-Quarters Notices Due in the Office:  Wednesday, December 13, 2017 
NOTIFICATION DATE:    Friday, December 15, 2017 
Teacher Workshop Day:    Friday, January 16, 2018 
Second Trimester Ends:  Friday, March 2, 2018 
  
Third Quarter Ends:    Thursday, March 22, 2018 (41 days) 
Mid-Quarters Notices Due in the Office:  Friday, February 23, 2018 
NOTIFICATION DATE:    Tuesday, February 27, 2018 
Teacher Workshop Day:    Friday, March 23, 2018 
  
Fourth Quarter Ends:    Wednesday, May 30, 2018  (44 days) 
Mid-Quarters Notices Due in the Office:  Monday, May 1, 2018 
NOTIFICATION DATE:    Tuesday, May 2, 2018 
Third Trimester Ends:  Wednesday, May 30, 2018 
Graduation Date:    Friday, May 25, 2018 
Teacher Workshop Day:    Thursday, May 31, 2018 
  
 
 
 

 
 
 

 
 
BELL SCHEDULE 
There will be a dismissal bell and a bell for the beginning of each class.  Teachers should observe all  
bells closely.  
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7:45 AM  EARLY BELL 
8:00 AM – 8:17 AM  Advisory 
8:21 AM – 9:09 AM    1st HOUR 
9:13 AM – 10:01 AM              2nd HOUR 
10:05 AM – 10:53 AM    3rd HOUR 
10:57 AM – 12:23 PM*  4th HOUR 

   
                                  *LUNCH SCHEDULE 

  10:53 AM –  11:23 AM          A Lunch (7/8)   Class 11:27 AM – 12:23 PM   
  11:23 AM –  11:53 AM  B Lunch     Class 10:57-11:23 AM & 11:57 AM – 12:23 PM 
  11:34 AM – 12:23 PM           C Lunch     Class 10:57 AM – 11:53 AM 
 
12:27 PM – 1:15 PM  5th HOUR 
1:19 PM – 2:07 PM  6th HOUR 
2:11 PM – 3:00 PM  7th HOUR 

  
In case of late starts, students will begin with their 3rd hour classes.  In the case of an excessive  

number of late starts, an alternative schedule may be used. 
 
 
 
SCHOOL PROCEDURES FOR BAD WEATHER OR A SCHOOL 
EMERGENCY 

  
EMERGENCY SCHOOL CLOSINGS 
Emergency school closings will be announced on SchoolReach, WCCO (830 am); WCMP, Pine City 
(1350 am/92.1 fm); and KBEK, Mora (95.5 fm).  Closings are also called in to WCCO Channel 4, KSTP 
Channel 5, KMSP Channel 9 and KARE Channel 11. School closings will be posted on the school 
website www.braham.k12.mn.us 

  
FIRE AND TORNADO DRILLS 
Fire and tornado drills are held during the year. By state law the school does 5 fire drills, 1 tornado 
drill and 5 lock down drills/year.  It is the student’s responsibility to know the specific evacuation 
procedures of the classrooms.  An exit plan is posted in each room.  Be familiar with it.  Teachers will 
review procedures at the beginning of each semester. 

  
 
 
Tornado Drill Information: the National Weather Service Forecast Office issues Weather warnings over 
the NAWAS warning system.  The State spreads the warnings to county seats within its jurisdiction.  The 
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County Civil Defense organization has the responsibility to warn the towns and villages within the county. 
There are two types of warnings. 

  
  1.  Tornado Watch:  This means meteorological conditions are favorable and a  

tornado is possible. 
  2.  Tornado Warning:  This means a tornado has been sighted and reported. 

  
When a tornado watch has been issued the County Civil Defense will notify the district office.  Each 
building will then receive notification.  When Braham Area is notified the janitor, building principal, 
counselor and any free teachers will be asked to become observers.  Since most such storms move in 
from the southwest, this direction should be watched carefully along with the other directions. 

  
If a sighting has occurred you will be instructed by the P.A.  You are to go at once to your designated 
area indicated on the bulletin board in your classroom.  Again, it is important to familiarize yourself with 
the evacuation procedures for each classroom you are in during the day. 

  
ACADEMICS 

  
GRADUATION REQUIREMENTS: 
Ninth through twelfth grade students are required to take seven full hours of instruction, which includes 
required and elective classes. 

  
To participate in the graduation ceremony and receive a diploma, a student must earn 24 1/2 credits and 
pass all required course work. They must also take the Minnesota Comprehensive Assessments Third 
Edition (MCA-III) exams in reading and math by the last regular school day of their senior year.  See the 
guidance counselor for details as they apply to you. 

  
Beginning in 9th grade, the students will begin exploring career options and then creating and individual 
learning plan for graduation and post-secondary options. 

  
Once per year the Minnesota Department of Education will provide an opportunity for 11th grade 
students to complete the ACT, free of charge, to fulfill this requirement. 

  
The following classes are required of all students prior to their graduation from Braham Area High 
School: 
Grade 9:  English 9, Civics/Geography 9, Algebra I, Algebra II or Tech math, Science 9, Physical 
Education 9, and 4 semesters of electives.  
Grade 10:  One year of math, English 10, World History 10, Biology 10, one semester each of Physical 
Education 10 and Health 10, and 4 semesters of electives. 

  
The following courses will be given a 1.0 weighted grade: College Literature, College 
Composition, College Spanish (ECMECC), College US History, College Statistics, College 
Pre-Calculus (ECMECC), Medical Terminology (ECMECC) and PSEO courses. 
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Grade 11:  One year of math, Honors English 11 or English 11, U.S. History/Geography or College US 
History, and 8 semesters of electives. 
Grade 12:  One year of Honors English 12 or English 12, one semester each of U.S. 
Government/Economics,  a Social Studies elective, and 10 semesters of electives 
*In addition to the above courses, one year of an arts elective, and a third year of science are required. 
For specifics, please see the 2016-2017 Braham Area High School Registration Book. 

  
HONORS 
The Board of Education adopted the following as policy as of February 15, 1993. 
To be eligible for the cords/stoles at graduation, a student must earn letter grades in at least five 
classes/semester. 

1.  We will recognize “A” and “B” Honor students.  “B” honor students (3.0-3.713 GPA. With a gold 
cord and “A” honor students (3.714 and above GPA) with the gold stole. 

2. Recognition of the top 10% (ranked students) of the graduating class, calculated through the 
second semester of the senior year. 

  
GRADUATION COMMENCEMENT CEREMONY REQUIREMENTS 
Participation in the commencement ceremony is optional. IF you choose to participate in the ceremony 
you must: 

1.     Wear a school-approved cap and gown. 
2.     Attend the graduation rehearsal scheduled on Thursday, May 26th at 8 a.m. in C100 
3.     Any financial obligations or detentions not taken care of by 12 noon on Friday, May 26th will 

result in students not being able to participate in the graduation ceremony and the diploma 
being held until all obligations are met. 

4.     Please dress appropriately for graduation. 
5.     Any seniors involved in an action resulting in a discipline COULD result in the student not 

participating in the graduation ceremony. 
  

EXTRA-CREDIT 
Braham High School will implement the following guidelines for all classes in regard to extra-credit.  The 
following criteria will determine when a student will be eligible for extra-credit and how much a student 
can receive:  

1) all assignments and assessments have been completed and turned in when they were due,  
2) all extra-credit projects must be pre-approved by the instructor and associated to the   
    curriculum of the course, 
3) and extra-credit will not raise the student’s total grade for the course by more than 3%. 

  
 
 
COURSE CREDIT TRANSFER 
Students are offered as many opportunities as possible to meet the requirements for graduation but the 
principal needs to first pre-approve the course taken by the student. 

  
COURSE REGISTRATION 
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In preparing for your future courses, be aware of any pre-requisites required.  Some courses have 
yearlong commitments such as band, choir, Spanish, etc.  Faculty members are hired based on your 
registration requests.  Therefore, it is nearly impossible to change courses once you have registered. 
Course registration occurs in February and March. 

  
SCHEDULE CHANGES 
If some very unusual circumstances develop, the Counselor and Principal will give consideration 
within the first three days of the 1st semester of the year. The requests for second semester must be 
made prior to the start of the semester. 

   
OTHER EDUCATIONAL OPTIONS FOR STUDENTS 

  
POST-SECONDARY OPTIONS ACT 
The Post-Secondary Enrollment Options Act enables eligible10th, 11th and 12th  grade public school 
students to enroll in full or part time courses or programs at eligible post-secondary institutions for either 
secondary or post-secondary credit.  This act promotes rigorous educational pursuits and pays for tuition 
and books.  All grades earned while participating in this option for secondary credit will be computed in 
the student’s overall GPA and class rank.  This will allow students to be recognized as honor students at 
graduation if they qualify.  Students must earn letter grades in at least 5 classes at Braham Area High 
School in order to be eligible for our honor roll. 

  
COLLEGE CREDIT CLASSES OFFERED AT BRAHAM AREA HIGH SCHOOL 
Students are able to earn college credits through the following classes offered at Braham Area High 
School. 

·  College Composition 
·      College Literature 
·      College US History 
·      College Spanish (ECMECC) 
·      Medical Terminology (ECMECC) 
·      College Pre-Calculus 
·      College Statistics 
·      ECCO 
·      College Calculus (ECMECC) 
·      ECMECC East Central Learning Academy 

Juniors/Seniors who are eligible for the program and interested in obtaining the MN 
Transfer Curriculum block and/or complete an AA or certificate program on their own high 
school campuses will have the ability to do so through ECMECC starting in 2016-17. 
Students will take up to 40 college credits through concurrent enrollment and will need to 
meet 10 different goal areas in order to earn the degree. The classes will be disseminated 
to students via ITV technology. Students will need to meet the Post-Secondary 
requirements to enroll into the classes. 

  
OPEN ENROLLMENT OPTIONS PROGRAM  
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The Open Enrollment Options Program allows students to leave their resident districts to attend other 
public schools in the state.  Parents or guardians must submit applications to nonresident districts for 
initial enrollment by January 15 for enrollment during the following school year.   The district will notify the 
parent/guardian of its decision to accept or reject the application by February 15th. 

  
HOMEBOUND INSTRUCTION   
Home and hospital instruction is provided for students who are ill or have been seriously injured. 
Recommendation of a doctor and approval of the school principal is required.  Usually this service is for 
students who are likely to be absent for an extended time. 

  
HIGH SCHOOL GRADUATION INCENTIVES PROGRAM  
This legislation encourages and provides incentives for all Minnesota students who are experiencing 
difficulty in the traditional education program to enroll in alternative programs in order to complete their 
high school education.  Alternatives are available for students who meet the criteria of this act.  

  
STUDENT PLACEMENT AT AN AREA LEARNING PROGRAM (ALP) 
Braham High School recognizes that some students may become successful learners if given an 
opportunity to learn in a different environment and/or a different learning style.  Students are encouraged 
to contact the Alternative Learning Centers at Cambridge/Isanti, Pine City or Mora.  Your school 
counselor is available to offer more information. 

  
INFORMING PARENTS OF STUDENT PROGRESS 
 
PARENT-TEACHER CONFERENCES 
It is the desire of the Braham Area High School faculty and the administration to promote communication 
between the school and the home.  One way to accomplish this is parent-teacher conferences.   The fall 
conferences are scheduled for Thursday evening, November 10h and Tuesday evening, November 15th, 
2015.  The spring conferences will no longer be scheduled for grades 7-12.  However, parents are 
encouraged to contact their child’s teachers at anytime to discuss their grades and any concerns.   

  
GRADE REPORTING 
Teachers update student grades weekly on PowerSchool.  Parents should check in on PowerSchool for 
up to date grades.  Parents can also sign-up to get grade alerts of their child grades.  For any questions 
about this, please contact the front office or district technology department. 

  
Reporting periods will be approximately nine (9) weeks in length—one quarter.  A school year is made up 
of four (4) quarters.  During the fifth week of each quarter progress reports will be sent to parents of 
students doing unsatisfactory/failing work. 
Parents are encouraged to contact the teachers who have issued progress reports or make an 
appointment for a parent conference.  Report cards will be mailed to each student the week following the 
end of each quarter.  Report cards will be mailed following the last marking period. 
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Incompletes- Incompletes will be on the grade book until the deadline for completion of the work.  Credit 
will be lost for those assignments not completed by the deadline.  If the conditions of the make up are not 
met, the grade will lapse to an “F.”  The length of make up shall not extend more than one week after the 
end of any quarter, except 4th quarter, when all work must be completed by the last student day.  The 
teachers involved and the principal will consider extenuating circumstances, such as hospitalization or 
illness. 

  
INCENTIVES THAT ENCOURAGE STUDENTS TO DO WELL 

  
HONOR ROLL 
At the end of each marking period two honor rolls will be compiled.  One will contain the names of all 
students who have earned an “A-“ average 3.5 or better and one for those who have earned a “B-“ 2.7 
average or better during the marking. 

  
The honor roll will be given to the Cambridge Star,  Isanti County News, Kanabec Times and Braham 
Journa.  If any student and/or her/his parents do not want her/his name included on the honor roll, the 
parent or eligible student must make a written request to the building principal that such information not 
be disclosed in accordance with the School district’s Student Records Policy. 

  
Incompletes:   Students who have incompletes on their report card will not be considered for the honor 
roll until they have completed the course requirements and their grades are issued. 

  
Class Rank: - Grades 9-12 

a.     To be ranked: a student must earn a letter grade in at least 5 classes per semester. 
b.     Any student who has more than two (2) special education classes per semester will not be 

included in the class rank. 
c.  Ranked and non-ranked students (which includes foreign exchange students) who meet 

the GPA criteria  may wear the gold cord or stole at graduation. 
d.  Recognition of the top 10% (ranked students) of the graduating class, calculated from the 

start of grade 9 through the second semester of the senior year, will take place at 
graduation exercises and will take the place of the recognition of a valedictorian and 
salutatorian. 

e.  The senior class speaker will be chosen by a vote of the senior class from the top 10% of 
the senior class. 

  
 
 
NATIONAL HONOR SOCIETY 
Membership in the National Honor Society is a privilege, not a right, based on the four criteria of 
scholarship, character, service and leadership.  Parents/guardians of students or eligible students 
requesting consideration for National Honor Society must sign a form consenting to the release of their 
private educational data to the National Honor Society Faculty Council for purposes of consideration for 
National Honor Society. 
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Minimum Criteria: 
To be eligible for membership as a sophomore (three semesters of total high school attendance), you 
must have a cumulative grade-point average (GPA) of 3.0 (“B”) and have been active in at least two 
school related extracurricular activities during those three semesters. 

  
To be eligible as a junior (five semesters of total high school attendance), you must have a cumulative 
GPA of 3.0 (“B”) and have been active in at least three activities in the school and/or community during 
those five semesters. 

  
To be eligible as a senior (seven semesters of total high school attendance), you must have a cumulative 
GPA of  3.0  (“B”) and have been active in at least five activities in the school and/or community during 
those seven semesters. 

  
Six teachers of the student’s choice shall evaluate eligible candidates wanting further consideration for 
selection on the basis of service, leadership and character.  The five members of the National Honor 
Society Faculty council make selections after all data has been reviewed; Students selected for 
membership in the Braham Chapter of NHS take part in a special induction ceremony during Braham 
Area High School Academic Awards Night in the spring. 

  
ACADEMIC AWARDS NIGHT 
Each year students are recognized and honored at the Academic Awards Night held in the spring in the 
following categories:  A honor students through first 3 quarters of school year. Scholarships and student 
of the year awards will also be announced at the Academic Awards Night program. 

  
PRESIDENT’S AWARD FOR EDUCATIONAL EXCELLENCE 
Seniors who have a cumulative GPA of 3.5 (A- average) or higher and achieve at the 85th percentile or 
higher in reading or math on a college admission test will receive the President’s Award during our 
Academic Awards Night. 

  
BRAHAM HIGH SCHOOL’S ATTENDANCE AND TRUANCY POLICIES 

  
Minnesota state law requires compulsory attendance in school until students reach the age of 17.  It is 
the students and parents’ responsibility to ensure the student’s attendance every day the school is in 
session.  The school places great emphasis upon regular attendance.  It is absolutely necessary for 
satisfactory success in school.  It is necessary that a student between the ages of 16 and 18 meet with 
school personnel prior to dropping out.  A complete listing of the Attendance Policy#503 is on page 40 of 
this handbook.  

  
ABSENCES 
Please call 396-5220 before 8AM to report your child’s absence or late arrival to school. 
 
Excused Absences 
The following reasons shall be sufficient to constitute excused absences: 
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  1.  Illness 
  2.  Serious illness in the student’s immediate family 
  3.  A death in the student’s immediate family or of a close friend or relative 
  4.  Medical, dental or orthodontic treatment or counseling appointments 
  5.  Active duty in any military branch of the United States 
  6.  Religious instruction not to exceed three hours in any week. 
  7.  Court appearances occasioned by family or personal action. 
  8.  Official school field trip or other school-sponsored outing. 
  9.  Removal of a student pursuant to a suspension. 
  10.  Pre-approved college visits (up to two days)- must arrange this with the   
                            counselor 

  11.  Pre-approved family vacations (up to five days per school year)-must   
                      arrange this with the principal 

  12.  Any school related or co-curricular activity. 
Students whose absences are excused are required to make up all assignments missed or to complete 
alternative assignments as deemed appropriate by the classroom teacher.  Students will not be 
penalized for any excused absences.  Work missed because of absence must be made up within the 
time period determined by the teacher.  Any work not completed within this period shall result in “no 
credit” for the missed assignment.  However, the building principal or the classroom teacher may extend 
the time allowed for completion of make-up work in the case of an extended illness or other extenuating 
circumstances.  The appropriate amount of credit is to be determined by the teacher. If the homework is 
not completed, the grade will be a “zero” for the day(s). 

  
Unexcused Absences- Teachers are not required to give make up work or credit for class work missed 
because of an unexcused absence. 

The following are examples of absences that will not be excused: 
1.     Truancy.  An absence by a student that was not approved by the parent and/or the   
        school district 
2.     Any absence in which the student failed to comply with any reporting requirements of   
        the school district’s attendance procedures. For example: no parent call or note,   
        student did not sign in or out   
         – Students leaving without permission will receive an unexcused absence. 
3.     Work at home 
4.     Work at a business, except under a school-sponsored work release program 
5.     Missing over 3 days of school for an illness without a medical professional’s excuse 
6.     Any other absence not included under the attendance procedures set out in this policy. 

Absences resulting from a removal/suspension/expulsion from school shall not be counted in a student’s 
total cumulated unexcused absences and will be permitted to make up work missed.  In cases of 
recurring unexcused absences, the school truancy officer may request the county attorney to file a 
petition with the juvenile court, pursuant to Minnesota statutes.   

  
Minnesota Statute § 120A.22 states that, “the parent of a child is primarily responsible for assuring that 
the child acquires knowledge and skills that are essential for effective citizenship”.  Minnesota Statute § 
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120A.34 states that “Any parent/legal guardian who fails or refuses to provide for instruction of a child is 
required under Section § 120A.22, after being notified to do so by a truant officer or other official, is guilty 
of petty misdemeanor.”  Minnesota Statute §260C.007 subd.19 defines an Habitual Truant as “a child 
under the age of 16 who is absent from attendance at school without lawful excuse for one or more class 
periods on seven school days if the child is in middle school, junior high school, or high school, or a child 
who is 16 or 17 years of age who is absent from attendance at school without lawful excuse for one or 
more class periods on seven school days and who has not lawfully withdrawn from school.”  The School 
District will refer a habitual truant student and the student’s parent or guardian to appropriate legal 
services and procedures. 
For the purpose of attendance in school and participation in activities this handbook refers primarily to 
the “full-time” students. “Full-time” student is a designation for students who are in attendance seven 
periods per day at the high school. Students who are enrolled in PSEO, ALP, home schools, or 
homebound are subject to administrative (Principal or Activities Director) discretion.  These students 
MUST get administration acknowledgement for participation/attendance in school activities. The school 
has the right to verify any and all absences. (The school will make the final determination if the absence 
is excused or unexcused.) 

  
Students may leave school during the day only if they check out in the office and receive a permit to 
leave school. The request to leave must be accompanied with a written note or a telephone call from the 
parent/guardian requesting that the student be dismissed. Students not returning from appointments 
arranged in advance are to have a parent/guardian call the school. 

  
TRUANT 
You are considered truant when you intentionally miss any part of the school day without approval 
Students who are truant will serve after school detention for each hour missed. Skipping after school 
detention results in one day of in-school suspension or more, if merited. 
Any student who leaves the school during the day, without administrative approval, will not be allowed to 
participate in after-school activities.  These activities include clubs, class plays, sports, music, and class 
or school trips.  A student must report to the principal’s office before leaving school due to illness.  A 
student must be in attendance for ½ of the day to participate in any activity on that day. The 
absence must be approved by the principal or athletic director.   

  
The following guidelines will be in effect concerning attendance: 

1.     On the day of student’s absence, her/his parent/guardian should call the school attendance   
       line at 320-396-5220 prior to 8 AM to confirm the absence. If parents have not made a   
       call, the student must bring a written note the following day explaining the absence. This  
       policy also applies to 18-year-old students.  If a call or parental note has not been  
       received, the student will be considered unexcused and appropriate action will be taken.   
       No notes or phone calls will be accepted if not received within one week of the absence.  
2.     Students attending doctor and dentist appointments during the school day are asked to  
      bring a note back to school confirming the appointment. 
3.     If it is known in advance the student will miss school, the office(396-5220) must be notified.   
       Arrangements should be made with individual teachers to get as much work done as   

21 
 



       possible prior to the absence.  
4.     Students must be in school ½ a day in order to participate in practice, games or  
       school-sponsored activities.  If the student leaves the school with a blue pass, she/he  
       Must receive permission from the activities director to participate in any activity. 
5.     If unexpected illnesses or emergencies occur during the day, students will be excused by  
      The principal’s office or the nurse.  Students: Do not leave the building without  
      permission and signing out from the office. 
6.     After the 3rd absence from any one class, written notice will be sent to the parents.  

  7.     Following the 7th unexcused absence, a referral will be made to the county truancy officer. 
8.      Family trips require prior administrative approval in order to be considered excused  
       absences.  A maximum of five days per school year may be excused. 

  
COLLEGE DAYS   
Juniors and seniors are allowed two college days per year.  A college day MUST BE pre-arranged with a 
guidance counselor to visit a specific college.  The Guidance Office will assist students in making 
necessary arrangements or appointments.  Up to two pre-arranged college visits will be considered 
excused absences.  Students are required to bring back a note of verification from the college. College 
visits that exceed this number or are not pre-arranged with the guidance counselor will be considered 
unexcused absences. 

  
SENIOR SKIP DAY 
When it becomes known to the school that an informal senior skip day is occurring, only doctor’s notes, 
pre-arranged college visits, funerals (all having documentation) will be approved.  All other reasons will 
be denied and the absence will be unexcused. This will result in the loss of the opportunity to make up 
missed work and after school detention. 

  
TARDINESS 
Per semester:  

3 tardies  Lunch detention 

6 tardies  1 hour of After School Detention 

9 tardies  1 day of ISS 

Each subsequent 3 tardies after 9  1 day of ISS 

  
  

HOMEWORK REQUESTS AND MAKE-UP WORK 
All teachers may not be able to complete homework requests made after 10AM the same day. 
Homework can be picked up during building hours Monday-Friday until 4:00 PM in the high school office. 
The student is responsible for completion of make-up work following an absence or suspension. 
Teachers are only responsible to provide work upon request. 

  
ALL 18 YEAR OLD STUDENTS 
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All students enrolled at Braham Senior High School must abide by any and all regulations, which apply to 
the general student body discipline policy. This includes having parental verification of all absences.  

  
SCHOOL DAY  
Braham Area High School has a closed campus.  This means students may not leave the premises once 
they arrive at school without a blue pass from the office.  Leaving campus without a blue pass constitutes 
truancy. 

  
Students will report to either the commons area or stay by the front doors if they arrive before the 7:45 
AM bell.  Students may visit with friends or complete homework.  At the 7:45 AM bell, they will be allowed 
to go to their lockers. No student will be allowed in the building after 3:15 PM without the 
permission and direct supervision of a faculty member or school administrator. 

  
NOON HOUR 
Students are restricted to the Commons Area. No food can leave the lunchroom. Students can leave with 
clear water. Backpacks, hats, hoods, coats, Chromebooks, blankets and purses are not allowed through 
the lunch line.  

  
LUNCHROOM PROCEDURES 
All students must eat their lunches at school.  Lunchroom participation is a privilege unless determined 
by the Food Service Director or Principal.  You must not run to the cafeteria.  No one may cut into line, 
including seniors.  Students should make certain they have enough money in their lunch account to pay 
for their lunches—no charging will be permitted.  Money may be deposited before school at the breakfast 
line.  All money deposited before 8:30 AM will be posted to the account that day.  Any money deposited 
after 8:30 AM may not show on that days lunch screen. When your lunch account is low ($5 per student 
in the family) the student will be told.  There is also an e-mail notification system available if parents 
provide us with an e-mail address.  Students may choose from the main line lunches, salad bar lunch or 
ala carte items, which are priced separately.  

  
Students need to bus their own table area. Place all items in the proper receptacles.  Violation of any of 
these rules may result in disciplinary action outlined in our school discipline policy.  
Lunch periods are open only to students currently attending Braham Area Schools and PSEO students. 
 
 
JUNK FOOD AND CARBONATED BEVERAGES 
In conjunction with federal law, the School District regulates the sale of certain foods of minimal 
nutritional value.  Examples of such foods are gum, candy, soda water and carbonated beverages.  The 
vending machines will be available for student use only from 3-10 PM.  Students are not to possess or 
consume pop in the building between the hours of 8 AM and 3 PM.  Students are allowed to have 
only clear water in the classrooms.  If the water is not in a see-through container, it is subject to 
inspection by school administration. All staff will make appropriate healthy choices when rewarding 
students on positive behavior and academic success. Alternative rewards, other than food, may be 
offered. 
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DRESS AND APPEARANCE  
The faculty and Board of Education are concerned about student’s dress and appearance.  School attire 
contributes to a positive and productive learning environment.  Proper student dress is the responsibility 
of the student and parent.   Appropriate clothing includes clothing for the weather, clothing that does not 
create a health or safety hazard, and clothing appropriate for the activities for physical education or the 
classroom. The question of acceptability is up to the administration.  The following are examples of attire 
considered to be unacceptable for students during the school day: 

● Any apparel or footwear that would damage school property, i.e, roller shoes may not be worn, 
● Bare midriffs, no exposed torsos, no exposed navels, 
● Halter tops – those that tie at the back of the neck, including dresses, 
● Tube tops or other strapless tops, including dresses, 
● Spaghetti straps on tops or dresses (straps have to be 3” wide and no straps showing), 
● Tops that go over one shoulder, including dresses.  Both shoulders must have coverage, 
● Tops or dresses that expose cleavage, 
● See-through clothing, 
● Chains or spikes worn on their person, 
● Muscle shirts or those torn under the arms to the waist, 
● Undergarments showing – such as, underwear, bra straps, boxer shorts, 
● Skirts and shorts that are 4” are too short (administrative decision).  
● Clothing promoting products or activities illegal for minors or racist, sexist, or gang related, 
● Leggings worn without proper coverage, 
● Hats, caps, bandanas, sweatbands or hoods, 
● Sunglasses, 
● Items deem to be disruptive to the educational process; i.e. items that promote disrespect, 

indecency, and/or hate, 
● No outside clothing (hats, coats, mittens, etc.) will be allowed in the classroom, 
● No head coverings from 8:00 am – 3:00 pm except with the permission of the building principal, 

i.e. students undergoing chemotherapy, other medicinal situations, school-sponsored activities, or 
religious headgear, 

● Clothing (or other items found on school grounds) which is related to or offensive in regard to a 
contemporary sensitive issue will not be tolerated. 

● No blankets allowed.  
  

Following are the consequences for inappropriate dress: 
1st offense:  Warning, required to change clothing or turn inside out. 
2nd offense: Required to change clothing, turn inside out, or parent bring in different clothing. 
3rd offense: All day ISS. 
4th offense: OSS and a parent meeting. 
A discipline report will be sent home after each incident. 

 
TEACHER CONTROL OF STUDENTS 
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In order to clarify the position a teacher has in maintaining order in the building, chapter 609 - Minnesota 
Statutes notes that, “Teachers have the right to use reasonable force upon and toward another without 
his consent in exercising lawful authority to restrain or correct such a student in order to maintain a 
proper classroom atmosphere.” 

Staff shall not use physical force or restraint except in situations as follows: 
•   To protect another student or staff member from personal, physical attack or imminent threat; 
•   To protect oneself from personal physical attack; 
•   To protect a student from doing harm to himself/herself or others. 

  
CONDUCT IN THE HALLS 

● Keep to the right in the corridors. 
● Walk.  Don’t run. 
● Never push or crowd.  All corridors should be cleared by 3:15 PM unless students have 

permission to work with a teacher or activity supervisor. 
● Students must have a pass to be in the corridors at all times other than between classes. 
● During evening events, students must stay in the area of the activity. 
● No backpacks.  They must be left in the locker. 

  
PASSES 
Visitors- Visitors are allowed to attend classes as a guest of our students as long as they are of high 
school age and currently enrolled in another school. Students wanting a visitor during the school day 
must be in good academic and behavioral standing. This means passing all classes and no discipline 
reports within the current school year. Visitors will need prior approval by the principal.  Visitors cannot be 
a disruption in the classroom. They need to check in at the office before the school day starts.  Visitors 
attending our school should make prior arrangements for obtaining their lunch. No student visitors will be 
allowed during finals or in the last 3 weeks of the school year. Persons wishing to visit for lunch only will 
no longer be allowed. Lunch periods are open only to students currently enrolled in Braham Area 
Schools and PSEO students. 

  
Media Center Passes    
Students must have a pass stating why they are in the media center and the time expected to return to 
class.  No one is admitted without a pass. 

  
Blue Passes (Out-of-Building Passes) If it is necessary for you to be excused during the school day, 
bring a note from home.  Passes will be made out BEFORE 8:35 AM.  Students must have a blue pass to 
leave the building.  Students leaving the building on a blue pass must come to the office and sign out 
before they leave.  They must also sign in upon returning.  The secretary will give you a pass to class. 

  
LOCKERS 
Lockers remain the property of the school even while assigned to students.  School authorities have the 
right to search a locker at any time with or without cause for inspection (MN statute 121A.72 School 
locker policy).  The student assigned to the locker can and will be held responsible for any illicit materials 
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found in the locker during the search.  The cost of any repair may be assessed to the student for damage 
to the locker or lock.  If a lock is not functioning properly, inform the office immediately. 

  
1.              DO NOT SWITCH LOCKERS.  Students are responsible for the lock and locker they are  
           assigned. 
2.              PLEASE INFORM THE OFFICE if you have ANY problems with your lock or locker  
           immediately. 
3.              DO NOT SHARE A LOCKER.  This may result in damage to your belongings, the locker  
           and/or theft of personal belongings. 
4.              DO NOT LEAVE YOUR LOCKER UNLOCKED.  There is plenty of time between classes to  
           unlock your locker.  Leaving your locker unlocked may result in theft of the lock or your  
           personal possessions. 
  

The following is also a policy of the state of Minnesota Statutes §121A.72. subdivision 1:   “School 
lockers are the property of the school district.  At no time does the school district relinquish its exclusive 
control of lockers provided for the convenience of students.  Inspection of the interior of lockers may be 
conducted by school authorities for any reason at any time, without notice, without student consent, and 
without a search warrant.  The personal possessions of the students within a school locker may be 
searched only when school authorities have a reasonable suspicion that the search will uncover 
evidence of a violation of law or school rules.”  As soon as practicable after the search of the student’s 
personal possessions, the school authorities must provide notice of the search to students whose lockers 
were searched unless disclosure would impede an ongoing investigation by police or school officials.” 

  
BOOKS 
School texts are furnished free to all students.  Certain classes may use workbooks or magazines as part 
of their class work.  Students should exercise care in using books, as they will be held accountable and 
pay for lost or damaged books.  Names should be inserted in the book stamp section. 

  
CHROMEBOOKS 
Braham Area High School is committed to moving students and staff forward in a 21st century learning 
environment. As part of this plan, BAHS will be giving Chromebooks to all students in grades 6th – 12th.  If 
students so choose to they can bring in their own device such as (laptops, Chromebooks, tablets, etc.) to 
use during the learning day.  With classroom teacher approval, students may use their own devices with 
the Chromebooks in the classroom to access and save information from the Internet, communicate and 
collaborate with other learners, and use the productivity tools loaded on their devices. 

  
If a student elects one of the school district Chromebooks, there is $30 PER YEAR District Insurance if 
they want to take the Chromebook out of the school.  Parents may purchase insurance through the 
District.  District insurance will protect Chromebooks or a similar electronic device against theft or 
accidental damage due to an act of nature (i.e.:  fire, flood, water, etc.).  The District will require that a 
police report be submitted in cases of theft.  Fraudulent reporting of theft will be turned over to the police 
for prosecution.  A student making a false report will also be subject to disciplinary action as outlined by 
the school discipline code.  This insurance policy does not cover loss of the Chromebook and/or its 
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accessories, cosmetic damage, or damages caused by intentional misuse and abuse.  The District 
will assess parents the cost for repair and/or replacement if the damage is determined not to be 
accidental, if the device is lost or if the damage or loss is otherwise not within the protection  

  
PLEDGE OF ALLEGIANCE 
As per Minnesota Statute § regarding the Pledge of Allegiance:  “Anyone who does not wish to 
participate in reciting the pledge of allegiance for any personal reason may elect not to do so.  Students 
must respect another person’s right to make that choice.”  The Student Council will lead the school in the 
Pledge of Allegiance weekly on Fridays. 

  
STUDENT OBLIGATIONS 
The School district has the right to charge a reasonable replacement fee for any lost or damaged items 
belonging to the school.  This includes chromebooks, textbooks, media center materials, locks, etc. 
There is a fee charged for any industrial technology elective class projects. There is also a charge for 
reeds for band instruments.  Property damage may require restitution and the repair cost may include 
cost of labor.  Restitution is required in cases of theft and will be added to student obligations. The school 
district will consider all avenues of collection.  If necessary, it will be filed in conciliation court, and the 
School District will seek re-imbursement of the cost of the filing fee and other permissible expenses.  
  
STUDENT USE OF THE MEDIA CENTER 

1. Students are not to be in the Media Center during class hours unless they are with a class, have a                                       
work- specific pass from their teacher, or have been assigned by the office. 

2. PSEO students or any students who are in between classes or have no class a particular hour are                                   
not allowed to utilize the Media Center without prior approval from the Media Specialist. 

3. The Media Center is divided into two sections. One section is designated for grades 5 and 6 and                                   
the other for grade 7 through adult. It is the student’s responsibility to pick out appropriate books                                 
based on content and reading level. If needed, please ask for assistance in locating appropriate                             
books.  The Media Center staff will be happy to assist you. 

4. No students in grades 5 and 6 will be allowed to check out books in the grade 7 adult section                                       
without written approval from their homeroom and/or reading teacher and their                     
parent(s)/guardian(s). If approval is granted, it is critical to choose appropriate books based on                           
content and reading levels. 

5. Books, magazines, and audio-visual materials are available through the Media Center to                       
supplement class work.  Please ask for help when needed. 

6. In general, a “quiet atmosphere” is expected of anyone using the Media Center. If communication                             
is necessary for class work, it should be kept to a minimum. 

7. If a book or other media material is lost or damaged, the student will be fined the amount needed                                     
to replace the item. The Media Specialist will calculate the value from the purchase price, usage,                               
and replacement cost. 

8. Students are expected to respect all Media Center materials and equipment. If any materials                           
and/or equipment are misused or damaged in any way, the student is responsible for replacement                             
or repair of that item. 
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LOST AND FOUND 
Articles found in and around the school should be turned into the principal’s office where the owners may 
claim their property by identification.  Items not claimed by the end of each of semester will be donated to 
Tusen Tack. 

  
ACADEMIC FIELD TRIPS 
Some school groups and classes will schedule field trips.  When transportation is arranged for the entire 
group, all members are required to travel with the organization advisor or faculty representative. This 
requirement applies to the return trip, also, unless special arrangements have been made with the 
building principal.  When groups go in cars, the faculty representative or the advisor makes seating 
arrangements. 
Students must obtain the permission of their parents when attending special field trips outside the school 
district. Permission slips must be returned.   Field trips shall have a minimum of three adults per bus with 
30 or more students or passengers.  All chaperones must have a completed background check on 
file with the school district.  No cans, bottles or cartons containing beverages will be allowed on the 
bus.  

  
SCHOOL DANCES INFORMATION  
Attendance at school dances is limited to grades 9 – 12. Once a student has entered the dance, she or                                       
he may not leave and return to the dance. The penalty for disrupting school dances by inappropriate                                 
behavior, alcohol or drug related incidents would be loss of privileges to attend dances (including                             
homecoming and prom) for one calendar year, and other consequences applicable to the rule violation. 

1.    Seventh and eighth grade students and people 21 or older are NOT allowed to attend high  
                 school dances even as a date. 

2.     If your date is not a Braham student, you must fill out a dance request form obtained from  
      the high school office then present the completed form to the dance/prom supervisor. 

  
PROM 
Prom is a formal affair held every year for Juniors and Seniors of Braham Area High School. Prom is 
available to all students and their guest who has not exceeded the age of 20. Guest will need to provide 
proper identification to prove they have not exceeded the age of 21 by the date of the Prom. Prom is a 
privilege of the students attending the high school. Therefore, it is only open to those students of good 
standing. Good standing will be defined by those students who do not have: 
     1.  Excessive absences are determined by the high school principal 

2.  Disciplinary action that could lead to a disruption at Prom. Students should also be making 
satisfactory progress towards graduation. 

3.     Prom must be paid for before you attend. 
·      Rules for appropriate dancing will be enforced. If a student does not respond cooperatively 

to a chaperone’s request to dance appropriately, the student will be escorted out of the 
dance. No refund of admission will be given. 

·      At the end of the dance, students must leave school promptly following the dance. Ride 
arrangements should be made prior to attending the dance. 
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·      The Braham student shall be responsible to be sure his/her guest is aware of Braham rules 
and policies. 

·      If there are extenuating circumstances, Braham Administration reserves the right to modify 
and/or adjust the above procedures/rules. 

 
Braham Area High School Dance Rules and Procedures 
 

● To attend a BAHS dance, a guest must be a student 14-20 years of age and accompanied by his/her Braham host. 
● A guest student’s registration form and ID are required for admittance to the dance. 
● Once a student has been admitted to a dance, there is no re-admittance.  Students who leave the dance early will be 

asked to sign-out.  In some circumstances, the parent may be called and notified. 
● All regular school rules of behavior will be enforced at dances.  Everyone attending a Braham dance must conduct 

him/herself in a positive and respectful manner. 
● Students will stay within the designated dance area of the school. 
● Students are expected to dress appropriately and adhere to the school’s dress code.  A violation of the dress code 

may result in not being allowed into the dance. 
● Beverage bottles and/or containers may not be brought into the dance. 
● Rules for appropriate dancing will be enforced.  If a student does not respond cooperatively to a chaperone’s request 

to dance appropriately, the student will be escorted out of the dance.  No refund of admission will be given. 
● At the end of the dance, students must leave school promptly following the dance.  Ride arrangements should be 

made prior to attending the dance. 
● The Braham student shall be responsible to be sure his/her guest is aware of Braham rules and policies. 
● If there are extenuating circumstances, Braham Administration reserves the right to modify and/or adjust the above 

procedures/rules. 
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DANCE FORM 
 
This completed form must be faxed to Braham Area High School, 320-396-3068, from the guest 
student’s Principal or Administrator, at least one day prior to the dance. 
  
Part 1.  To be completed by the Braham student 
  
Braham Student’s Name: _________________________________ Grade __________ 
  
Guest’s Name: _________________________________________ Grade __________ 
  
Guest’s School: ________________________________________________________ 
  
Part 2.  To be completed by student guest 
I have read Braham’s dance policy (on the backside) and agree to abide by these rules. 
  
Guest’s Signature: _______________________________________________________ 
  
Guest’s Parent/Guardian Name: ____________________________________________ 
  
Guest’s Parent/Guardian’s Phone Number: ___________________________________ 
  
Parent/Guardian’s Signature: ______________________________________________ 
  
Part 3.  To be completed by Principal or Administrator of guest’s school 
I verify that the student named above is in good standing at our high school. 
  
Administrator’s Name: ___________________________________________________ 
  
Administrator’s Signature: ________________________________________________ 
  
Administrator’s Phone Number: ____________________________________________ 
  
Administrator: 
Please fax this form to Braham Area High School, 320-396-3068.  If you have questions, please call the 
Main Office, 320-396-4444. 
  
A guest will be considered registered only when this form has been completed and received by Braham 
Area High School at least 24 hours prior to the dance.  The Braham student is responsible to confirm the 
guest form has been received. 
 

 

30 
 



DISTRIBUTION OF NON SCHOOL SPONSORED MATERIALS ON SCHOOL PREMISES BY 
STUDENTS GENERAL STATEMENT OF POLICY 
Any student group wishing to distribute non school sanctioned materials, graphics, petitions, badges or 
other materials on school grounds must first submit for approval, a copy of the material to the Assistant 
Principal or his/her secretary at least twenty-four (24) hours in advance of the desired distribution, 
together with the following information: 

A. Name, grade level, and phone number of the person submitting the request; 
B. The date(s) and time(s) of the intended display or distribution; 
C. The location where the material will be distributed; and 
D. The grade level(s) of the students to whom the display or distribution is directed. 
   

Student Discipline 
  

Student Consequences for Inappropriate Behavior 
  

Detention 
Detention is supervised time spent by a student outside of regular school hours.  There are two types of detention: 
teacher assigned and principal assigned.  Teacher assigned detention is assigned and supervised by the individual 
classroom teacher. Principal assigned detention will be held on Tuesdays and Thursdays after school in the ISS 
room. Detentions must be served within three (3) school days of the infraction or the student will serve one or more 
days of in-school suspension.  Students are expected to bring schoolwork or a book to read and remain quiet 
during detention. Cell phones will be placed on the supervisor’s desk and returned at the end of the hour.  No food 
or drinks will be allowed in the detention room.  

  
*THE FOLLOWING INFRACTIONS MAY INCLUDE A CODE OF CONDUCT 

CONSEQUENCE: 

ELECTRONIC DEVICES/CELL PHONES  

Students are encouraged not to bring their cell phones to class.  These devices are disruptive in school 
and very prone to thefts.  Students may use their cell phones during their lunch hour and in between 
classes.  Should these devices become visible, audible or used during the class time, they will be 
taken from the student immediately.  Should the student not deliver the electronic device used during 
the violation or have taken components from the device, the student will be suspended from school until 
this device and all components are brought to the principal. 

  
Student use of their personal devices must adhere to the Acceptable Use Policy and Bullying Policy 
included in the Student Handbook. 

  
Basic Guidelines 
1) Use of personally owned digital devices in the classroom will be at the discretion of the classroom  
     teacher or supervisor 

• Teachers decide when and how your devices will be used in their classroom.  No exceptions! 
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·  Devices should have the ability to run Google based applications. 
• Devices should be put away when the bell rings to start class, and remain there until a 

teacher requests them to be used. This includes headphones. 
• Teacher may confiscate digital devices if they are being used inappropriately 
 
1st Offense: The student will pick up the electronic device in the office at the end of the day.  A 

discipline report containing cell phone policy will be mailed home to the parent for each 
offense. 

 2nd Offense: Cell phone or electronic device will be confiscated for two days. 
        3rd and subsequent offense - Cell phone or electronic device will be confiscated for 5 days. 
 

    • Choosing not to follow a teacher’s directions will result in a referral to administration for not 
following the teacher’s directions 

  
2) BAHS will not be held responsible for any physical damage, loss or theft of a personally owned  
    Digital device 

• Please take care of your devices and don’t share them with anyone 
• BAHS cannot replace your device if it is lost or stolen-under any circumstances 
  

3) Students are permitted to use personal devices before and after school, during lunch and during  
    passing times 

• Enjoy them at lunch and during passing times, but not during class time unless directed by a 
teacher 

• When class begins, devices are shut off unless directed by a teacher 
  

4) Unless otherwise specified, device ringers and audio must be muted 
• Devices must be silent 
• Use your headphones respectfully and with appropriate permission. Teachers, staff and other 

students may still want to talk to you 
  

5) Individuals are encouraged to ensure that device(s) are fully charged at the start of the school day 
• Make sure your devices are charged before you arrive at school 
• Access to outlets or charging stations will not be provided during class 
  

Personal Devices may not: 
• Disrupt the educational process 
• Endanger the health or safety of any student or anyone else 
• Invade the rights of others at school 
• Involve illegal or prohibited conduct of any kind 
• Be used in bathrooms or locker rooms 
  

Theft/Vandalism 
First Offense: One to five days’ detention, parent contact and full restitution. 
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Second Offense: One to five days’ suspension, parent/guardian conference, juvenile contact report and full  
restitution. 
Third offense: Administrative action. 
Based on the severity of the offense, more serious consequences may be imposed at any time. 

  
SCHOOL ACTIVITIES CONDUCT 
The type and level of behavior expected of students during instructional times is a model for student conduct at 
school activities such as lyceums, field trips and concerts.  Good audience behavior includes sitting quietly, paying 
attention, and showing appreciation for the efforts of the performers.  Frequently, special behavior rules are applied 
during field trips because of the variety of settings activities.  Students are expected to follow the direction of their 
adult leaders, pay attention and represent their community in the best possible way.  When activities involve other 
schools, respectful and sportsmanlike conduct is required.  It is expected that a positive attitude by Braham crowds 
will ensure a mutual response when our participants are involved at other schools.  Dangerous, hurtful, or illegal 
behavior may result in not being able to attend extracurricular activities. 

  
Arson, explosives, *weapons, fireworks (use or possession of any of prior) and terrorist/bomb threats 

Possible consequences one or several of the following: 
Parent conference 
Restitution 
Suspension 
Court Referral 
Expulsion 
  

Gun Free Policy 
In accordance with the Gun-Free Schools Act, the penalty for any student who brings a firearm to any of the 
Braham public school buildings will be expulsion from school for a period of not less than one year.  Any incident 
will result in a referral to the criminal justice or juvenile delinquency system.  The Superintendent may modify the 
expulsion requirement on a case-by-case basis.  The district will be permitted to discipline students with disabilities 
in accordance with the requirements of part B of the Individuals with Disabilities Education Act (IDEA) and Section 
504 of the Rehabilitation Act (Section 504). 

  
Cheating/Plagiarism 
Cheating or plagiarism will result in an automatic zero on the assignment and teachers will contact 
parents/guardians by a written report and/or phone call.  If a student cheats repeatedly, the teacher will consult 
with the assistant principal re: a plan of remediation including further consequences.  Students who are involved in 
extra-curricular activities may be  ineligible for a period of time per the Minnesota State High School League Code 
of Conduct Responsibilities.   

  
Computer Usage 
Computer usage is for academic work only. Teachers/staff will monitor students when using internet sites. 
Consequences for violations will be: 

1)    Teacher, classroom management, verbal warning as per appropriate for class 
2)    Escalate to Assistant Principal who notifies the Tech coordinator placing the student on internet lock 

out for 5 days (1 week) 
3)    Second offense escalated to Assistant Principal; 1 month no internet 
4)    Third offense escalated to Assistant Principal; semester or year lock out from internet 
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Disruptive Classroom Behavior 
Disruptive classroom behavior may result in any of the following consequences: 

● Reprimand by administrator 
● Detention 
● In-school suspension 
● Out of school Suspension 
● Teacher/parent/principal meeting 
  

Fighting 
The physical and emotional safety of everyone in the school is essential.  Therefore, fighting, including threats and 
intimidation, are not tolerated.  The school encourages students to be proactive in solving disagreements through 
the school's counseling staff.  Students who are involved in fights will be subject to the following consequences: 

First offense: Up to 5 days suspension, parent/guardian notification, and possible police report.   
                        Student may be required to participate in anger management counseling. 
Second offense: Up to 10 days suspension pending possible expulsion, juvenile contact referral  
                             sent to county attorney’s office. 

 
Falsification of any Records, Documents, Notes or Signatures 

Detention and parent/guardian notification. 
 
Intimidation, Bullying, Hazing or Threatening to Cause Physical Injury 
This includes using technology such as cell phones or email to do the above actions. Consequences: 

● Detention 
● In-school suspension 
● Out of school suspension 
● Student/parent-guardian/administrator meeting 
● Juvenile court referral 
  

Inappropriate Signs of Affection 
First Offense: Warning 
Repeat Offenses: Referral to principal for possible detention, counseling referral and/or parent/guardian 
conference. 

  
Insubordination towards Staff Members 

Examples: profanity, walking away from staff, and refusing to comply with reasonable directives   
                  given while enforcing policies set forth in this handbook. 
Consequences: Detention, In-school suspension, Out of school suspension,  
                          Student/parent-guardian/administrator meeting. 
  
 

 
 
 
Tobacco/Drug Use 
Minnesota schools are drug-free zones.  It’s against the law to sell or possess illegal drugs/tobacco or any 
nicotine-delivery device (E-cigarettes) within one city block or 300 feet of any Minnesota school or school bus 
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carrying students.  Possession or use of any drug related paraphernalia on school property or buses or at any 
school activity is not permitted.  Possession/use will result in the same consequences as chemical use violations. 
The consuming or possessing on school property or during a school activity (or having consumed before arrival at 
school or activity) of any beverage containing alcohol, tobacco, any simulated controlled substances, any 
over-the-counter medications used in excess of their recommended dosage or any other mood-altering substances 
during the school year will result in the following consequences plus a minimum of 3 sessions with the Chemical 
Dependency Counselor: 
  

First offense: A one to 5-day suspension from school, and parent/guardian with a conference 
notification of police in serious cases and filing of a juvenile contact report.  

Second offense: Suspension pending board review, notification of police in serious cases and possible 
expulsion.  Due process procedures apply as well as MSHSL rules and consequences. 

  
  

STUDENTS MAY BE DISCIPLINED FOR OFF CAMPUS CONDUCT WHICH DISRUPTS, 
INTERFERES, OR OTHERWISE AFFECTS THE ENVIRONMENT, ACTIVITIES OR OPERATION OF 
THE SCHOOL. 

  
Suspension 
Students who are suspended out of class are responsible for having all assignments completed upon their return 
to class.   All tests will be taken the first day back from a suspension.  Course work and tests not completed will 
result in academic zeros.  Students who are suspended at least four times during a given school year may be 
referred to the Board of Education for Expulsion. 

  
School Bags 
All school bags, backpacks, packages, sporting bags, purses and the like, need to be stored in the student’s locker 
during the school day.  These items may be used to bring materials to school and to take materials home after 
school.  

  
False Fire Alarm/False 911 Calls 
First Offense:  3-5 days OSS.  Repayment of fine. 
Second Offense:  10 days OSS. Possible expulsion.  Repayment of fine.  Contact authorities. 

  
TRANSPORTATION 

  
STUDENT TRANSPORTATION SAFETY TRAINING 
The purpose of this policy is to provide safe transportation for students and to educate students on safety 
issues and the responsibilities of school bus ridership.  The school district shall provide students enrolled 
in grades kindergarten (K) through 12 with age-appropriate school bus safety training of the following 
concepts: 

1. Transportation by school bus is a privilege, not a right. 
2. School district policies for student conduct and school bus safety, 
3. Appropriate conduct while on the bus, 
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4. The danger zones surrounding a school bus, 
5. Procedures for safely boarding and leaving a school bus, 
6. Procedures for safe vehicle lane crossing, and 
7. School bus evacuation and other emergency procedures. 

  
All students in grades K – 6 who are transported by school bus and are enrolled during the first or 
second week of school must receive the school bus safety training by the end of the third week of school. 
All students in grades 7 – 12 who are transported by school bus and are enrolled during the first or 
second week of school must receive the school bus safety training or receive bus safety instruction 
materials by the end of the sixth week of school, if they have not previously received school bus training. 
Students in grades K – 12 who enroll in a school after the second week of school, are transported by 
school bus, and have not received training in their previous school districts shall undergo school bus 
safety training or receive bus safety instructional materials within four weeks of their first day of 
attendance.  School bus and bus stop rules will be posted on each school bus. 

Conduct on school bus 
Riding the school bus is a privilege, not a right.  Students in grades 7-12 who live within a mile of the 
school district are required to walk.  The school district’s general student behavior rules are in effect 
for students on school buses. 

Rules at the Bus Stop 
1. Get to the bus stop five minutes before the scheduled pick-up time.   The bus driver will not wait 

for late students. 
2. Respect the property of others while waiting at the stop. 
3. Keep arms, legs and belongings to self. 
4. Use appropriate language. 
5. Stay away from the street, road, or highway when waiting for the bus. 
6. Wait until the bus stops before approaching the bus. 
7. After exiting the bus, move away from the bus. 
8. If the student needs to cross the street, she or he must always cross in front of the bus where the 

driver can see her or him.  Wait for the driver’s signal before crossing the street. 
9. No use of alcohol, tobacco, or drugs. 

Rules on the Bus 
1. Immediately follow the instructions of the driver. 
2. Sit in the seat facing forward. 
3. Talk quietly and use appropriate language. 
4. Keep all body parts inside the bus. 
5. Keep arms, legs, and belongings to self. 
6. No fighting, harassment, intimidation, or horseplay. 
7. Do not throw any objects. 
8. No eating, drinking, or use of tobacco or drugs. 
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9. Do not bring any weapons or dangerous objects on the school bus. 
10.Do not damage the school bus. 

  

CONSEQUENCES 
Consequences for school bus/bus stop misconduct will apply to all regular and late routes.  Decisions 
regarding a student’s ability to ride the bus in connection with co-curricular and extra-curricular events 
will be the sole discretion of the school district and the bus company.  Parents or guardians will be 
notified of any suspension of bus privileges. 

  
Elementary (K-6) 
1ST Offense – Warning 
2nd Offense --  3-day suspension from riding the bus. 
3rd Offense --  5-day suspension from riding the bus 
4th Offense --  10-day suspension from riding the bus/meeting with parents. 
Further offenses will be individually considered.  Students may be suspended for longer 

periods of time, including the remainder of the year. 
  
Secondary ( 7 – 12) 
1st Offense --  Warning 
2nd Offense --  up to 5-day suspension from riding the bus 
3rd Offense --   up to10-day suspension from riding the bus. 
4th Offense  --  up to 20-day suspension from riding the bus/meeting with parents. 
5th Offense --  suspended from riding the bus for the remainder of the year. 
  
  

OTHER CONSEQUENCES 
Based upon the severity of a student’s conduct, more serious consequences may be imposed at any 
time.  Depending upon the nature of the offense, consequences such as suspension or expulsion from 
school also may result from school bus/bus stop misconduct. 

  

RECORDS 
Records of bus/bus stop misconduct will be forwarded to the individual school and will be retained in the 
same manner as other student discipline records.  Reports of student misbehavior on a school bus or in 
a bus loading or unloading area that causes an immediate and substantial danger to the student, 
surrounding persons, or property will be provided by the school district to the Department of Public 
Safety in accordance with state and federal law. 
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VANDALISM/BUS DAMAGE 
Students damaging school buses will be responsible for the damages.  Failure to pay such damages (or 
make arrangements to pay) within two weeks may result in the loss of bus privileges until damages are 
paid. 

  
CRIMINAL CONDUCT 
In cases involving criminal conduct (e.g. assault, weapons, possession, vandalism), the appropriate 
school district personnel and local law enforcement officials will be informed. 

  

PARENT/GUARDIAN INVOLVEMENT 
The school district school bus and bus stop rules will be provided to each family.  Parents/guardians are 
asked to review the rules with their children. 

  

PARENT RESPONSIBILITIES 
Become familiar with school district rules, policies, regulations, and the principles of school bus safety, 
and thoroughly review them with their children. 

1. Support safe riding and walking practices, and recognize that students are responsible for their 
actions 

2. Communicate safety concerns with school administrators 
3. Monitor bus stops, if possible 
4. Have children at the bus stop five minutes before the bus arrives 
5. Have children properly dressed for the weather 
6. Have a plan in case the bus is late. 

 
PARKING LOT AND DRIVING 

STUDENT PICK UP AND DROP OFFS  
Student pick up and drop offs should be made from the NORTH/ACTIVITY Parking lot, NOT ON THE 
WEST SIDE OF THE BUILDING.  This is now a bus lot only. 

  
RECKLESS OR CARELESS DRIVING will not be tolerated on or around school property. 

 Penalty:  Student/parent conference, detention, notification of police, denial of parking 
privileges, suspension, expulsion, and/or other disciplinary action as set forth in the Student 
Discipline Policy. 

 
The first five (5) rows nearest the building will be reserved for faculty/staff/visitor/sub parking 

ONLY.  Student parking will begin in row 6. 
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 BAHS PARKING LOT REGULATIONS and CONTRACT 

Forms are available to fill out online at http://brahamhs.ss5.sharpschool.com/parents_students  
  

All cars on school property must be registered in the Principal’s Office and have a valid parking permit 
displayed in their vehicle.  Each parking permit will cost $30 per semester or $50 for the year and will be 
prorated accordingly as new drivers seeking parking privileges throughout the year. A new permit is 
required for second semester.  Replacements are available for $5. Part-time PSEO students pay $10 
per semester. 
  

    The school is not responsible for vandalism, theft, or accidents that occur in the parking lot.   
    Students should report vandalism, theft, accidents, or other problems to the Principal. Vehicles  
    parked on school premises are subject to search by school officials and/or law enforcement  
    officers when reasonable suspicion exists for such search. 

PARKING PRIVILEGES 
1. Parking at Braham Area High School is a PRIVILEGE and not a RIGHT. 
2. The lot speed limit is 10 m.p.h. 
3. Permits will be sold during the first week of school with enforcement starting on Monday, 

September 12th, 2016.  Contact the Principal if special arrangements are needed. 
4. Any cars left in the parking lots overnight, during the winter, will be towed at the owner’s 

expense if snowplowing is necessary. 
5. Parking is a privilege, as the school district provides busing.  The agreement will include: 

 
Parking permits MUST be hung on rearview mirror while parked in our parking lots. 

NO PERMIT - NO PARKING IN LOT! 
 

Permits are non-transferable.  Any change in parking permit status must be cleared by the Principal’s office 
or the change will not be valid.   

 
6. Accumulation of three unpaid tickets for any reason in the school year will result in a conference with 

the Principal 
7. Accumulation of five unpaid tickets will result in the loss of parking privileges and/or the vehicle being 

towed at the owner’s expense. 
  
  PARKING LOT DISCIPLINARY ACTIONS 
  

Any parking violations such as but not limited to: parking in reserved parking, student parking in a lot other 
than the designated student area, taking up two parking spots, etc. will be ticketed without warning by the 
school resource officer or school administration.  All other violations will be handled through the District 
Discipline Policy.  Handicapped parking and Fire lane violations will be handled through the Braham Police 
Department.  Repeated violations may result in the revocation of student parking privileges or vehicle may 
be towed. 
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SNOWMOBILE 
Student busing is provided; therefore, snowmobiling is considered a means of recreation and not a 
means of transportation. 

RULES 
1.  All state and local laws will be respected.  It is the student's responsibility to know these 
laws. 
2.  Snowmobiles will park only in the designated area assigned by the administration.  This 
rule is enforced 24 hours a day. 
3.  Students will not be in the designated area for any reason during school hours. 
4.  Students will access this designated area only from the north. Snowmobiles will follow 
marked trails.  ALL OTHER AREAS OF SCHOOL PROPERTY ARE CONSIDERED TO BE 
"OFF LIMITS" 24 HOURS A DAY - INCLUDING ALL PARKING LOTS. 
5.  There is a $5.00 parking fee for snowmobiles.  (Obtain this permit from the office) 
Tickets will be issued if permit is not visible. 

  
PENALTIES 
1.  Snowmobiles MUST NOT be driven on school grounds at anytime other than arriving or 
leaving the grounds.  Reckless or careless driving will not be tolerated on or around school 
property.  PENALTY: Student/parent conference, notification of police, denial of driving 
privileges, suspension, expulsion, and/or other disciplinary action as set forth in the Student 
Discipline Policy. 
2.  Any infraction of state or local laws will be referred to police for enforcement. 
3.  An infraction of school policy and/or laws by students can result in student privileges to 
snowmobile to school and/or to school activities to be denied. 
4.  Only the registered permit holder can drive the vehicle. 
5.  If student abuse occurs or problems persist, snowmobiles will be banned from school 
property. 

  
CO-CURRICULAR ACTIVITIES AND REGULATIONS AT BAHS 
ACTIVITIES 
For the purpose of attendance in school and participation in activities this handbook refers primarily to 
the “full-time” students. A “full-time” student is a designation for students who are in attendance seven 
periods per day at the high school. Students who are enrolled in home school are subject to 
administrative (Principal or Activities Director) discretion.  These students must get administrative 
acknowledgement for participation/attendance in school activities. 

  
Students who participate in any and all activities are subject to MSHSL (Minnesota State High School 
League) and Braham rules and regulations.  Students, no matter what age, will be responsible for 
applying and following these regulations (i.e., the law says a student may purchase tobacco at age 18, 
MSHSL and Braham regulations would apply disciplinary action to any student in violation, no matter 
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what age). These rules will apply in all situations pertaining to students and student activities. See 
MSHSL Policy in this handbook. 
Braham Area High School believes that sportsmanship is important for participants and spectators alike. 
Braham Area High School pledges to encourage positive displays of sportsmanship at all co-curricular 
activities. 

● Interscholastic competition exists for its educational value.  Although winning is important, the 
prime objective is to appreciate the educational and athletic development of our young people. 

● Spectators and participants are all guests at this educational experience and have a responsibility 
to uphold the ideals of good manners and sportsmanship. 

● We recognize that game officials do their best to make quick, fair, and unbiased decisions, and 
should be treated with respect. 

● Every competitor is worthy of our respect and should be treated with courtesy. 
● A true competitor is humble in victory and steadfast in defeat. 

  
ATHLETIC SPORTS PASS 
Fall sport athletes will receive a “Fall Sports Pass.” This pass will allow free admission to regular season 
athletic events in the season in which the student-athlete participates.  This pass will be signed and color 
coded for Fall.  The same will be done in the winter, with another signed and color coded pass. This will 
be for “C” level, JV and Varsity participants only. Junior High participant; will pay regular student 
admission prices OR pay $10 extra to receive the pass. 

● All half-time entertainment will need prior approval from the activities director. Only the participants 
in these events will be allowed free admission. 

REGULATIONS CONCERNING STUDENT AND SPECTATOR CONDUCT AT SCHOOL EVENTS 
Braham Area High School believes that sportsmanship is important for participants and spectators alike. 
Braham Area High School pledges to encourage positive displays of sportsmanship at all co-curricular 
activities. The rules listed below are to be followed by all spectators at school events. 

● All spectators are expected to conduct themselves in a sportsmanlike manner at all games. 
Booing, throwing things, artificial noisemakers, heckling, signs obstructing fans’ view or with 
inappropriate language and other rude conduct will not be tolerated.  Any spectator behaving in 
this manner will be asked to leave for the duration of the event. 

● Students involved in such behavior or who violate any of the school rules and regulations may be 
banned from attending any or all such events and may be subject to disciplinary action pursuant to 
the Student Discipline Policy. 

● Enter off the parking lot via the activities entrance. 
● Authorized personnel only will be allowed in the corridor leading to the locker rooms. 
● All students must follow school dress code.  Students will not be allowed to wear masks or other 

clothing that covers their faces. 
● Unnecessary movement is a deterrent to both players and spectators.  We request that you 

remain seated. 
● Everyone is requested to enter the gymnasium and be seated.  No standing will be allowed at the 

gym doors, or inside the gym.  This area is reserved for supervisors. 
Improper sports conduct on the part of spectators could result in ejection from the event and a 
sanction of up to one year from any high school events.  
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F E E S 
 
SCHOOL FEES 
The school cannot, by mandate, charge a fee for any books or materials needed for education 
requirements leading up to graduation.  The school board may require deposit fees in certain instances 
and for courses or activities that are considered extra-curricular, non-curricular or supplemental to the 
general educational requirements of the school.  Fees may be charged for the following: 

·      Locks are requested for all student lockers.  They must be school locks and students will be 
charged a $5.00 deposit that will be reimbursed when the lock is returned.  

·      Projects above the minimum requirements. 
·      Material fees for projects students get to keep. For example; industrial arts furniture 
·      Extra-curricular activities including athletics. 
·      Security deposits. 
·      Personal physical education equipment and dress 
·      Optional items such as class rings or yearbooks. 
·      Voluntary health and accident policies. 
·      Rental for musical instruments. 
·      Deposits for materials, supplies, or equipment, to be refunded when returned. 
·      Lost or damaged books. 
   

CO-CURRICULAR FEES  
It shall be the policy of the Board of Education that a fee is charged to students who participate in 
extra-curricular activities (as authorized in M.S. 123B.36).  The administrative guidelines for the policy on 
charging fees for participation in extra-curricular activities are as follows for 2016-17. 

  
ADMINISTRATIVE GUIDELINES ON CHARGING FEES FOR PARTICIPATION IN CO-CORRICULLAR 
ACTIVITIES 
 

■ The fee charged shall be according to the cost of equipment, supplies or apparel. 
■ No student shall be charged a fee for participating in more than three (3) activities 

during a single school year. 
■ Fees must be paid on or before the second Monday of practice in order for the 

student to continue to participate in the activity. 
■ The Activities’ Director secretary will collect fees. 
■ Students exhibiting financial distress may ask for a waiver of fees through the 

Activities Director. 
■ Refunds will be given in the following instance; the student withdraws from 

participation because of illness, injury or transfer to another school district within the 
first two (2) weeks of the activity. 
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Activity Fees: 
The process for Activity Fees to be waived will be as follows, and tied to the Free lunch forms previously 
filled out: 

1.     If a student/family qualifies for free lunches, they will also have their activity fee waived for 
each activity they choose to participate in. 

2.     If a family is wishing to have their fees waived and have not previously filled out the free 
lunch form, that form will be made available. 

 
ACTIVITIES FEE SCHEDULE 
 

ACTIVITY  7th - 8th  9th – 12th 

 Academic 
Bowl 

   $50.00 

Baseball  $40.00  $50.00 

Basketball  $40.00  $50.00 

Cross Country  $40.00  $50.00 

Echelon  $40.00  $50.00 

Equestrian  $40.00  $50.00 

FFA  $40.00  $50.00 

Football  $40.00  $50.00 

Golf  $40.00  $50.00 

Jazz  $40.00  $50.00 

Musical  $40.00  $50.00 

One Act Play  $40.00  $50.00 

School Play  $40.00  $50.00 

Softball  $40.00  $50.00 

Speech  $40.00  $50.00 

Speed & 
Strength 

$40.00  $50.00 

Supermileage  $40.00  $50.00 

Track  $40.00  $50.00 

Trap  $40.00  $50.00 

Volleyball  $40.00  $50.00 
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Wrestling  $40.00  $50.00 

 2. Fees must be paid on or before the second Monday of practice in order for the student to continue   
     to participate in the activity. 
  
3. Students exhibiting extreme financial distress may apply for a waiver of fees through the Activities 

Director.  The number of students exempted from paying a fee will be kept to a minimum.  Eligibility 
for free lunch shall be acceptable as a single criterion for a waiver of fees. 

  
4. Refunds 

a.   Refunds will be given in the following instances: 
(1) The student withdraws from participation because of illness, injury or transfer to another 

school district and the event occurs prior to the first regularly scheduled interscholastic 
contest. 

b.   No refunds will be given for any reasons after the first regularly scheduled contest 
c.   No refund will be given to a student prior to or after the first contest who voluntarily 
withdraws from participation or who is suspended for violating training rules. 
  

STUDENT COUNCIL 
The Student Council is the student body through which you can exercise your right to make your school 
the kind of place you want it to be. 

  
The purposes of the Student Council are to provide for the organizing of school activities, promote 
harmony between staff and students and to assist the administration in the management of the school. 
The council consists of elected members from grades 9 – 12.  If a student council member's attitude, 
behavior or actions do not represent society's expectations, the school advisor and the council will meet 
to decide on appropriate measures to follow for the member's removal. A student may be removed from 
student council by school administration for violations of the Student Discipline Policy.   A student council 
member must also meet the standards set forth in the "Extracurricular Code of Conduct" and maintain a 
"C" average or above.  The Student Council follows all MSHSL school rules by state Student Council 
vote.  Additional student council information is available from the advisor. 

  
HIGH SCHOOL LEAGUE 
Braham Area High School is a member of the Minnesota State High School League and is subject to all 
the rules and regulations that pertain to the various activities governed by the League.  Responsibility for 
knowing the eligibility rules rests with the student participant. 

  
ATHLETIC PROGRAM 
Braham Area High School has a broad athletic program.  A student who wishes to try out for a sport must 
submit to a physical exam arranged by the school or her/his family doctor recorded on a special form 
provided by the Athletic Department..  Coaches are not permitted to allow a student to participate 
physically until the record of the physical exam is on file in the office of the athletic director. Grades 9-12 
athletes must also meet school academic criteria in order to participate 
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BAND AND CHOIR 
Students who enjoy participating in music--instrumental or vocal--have opportunities to tryout for 
membership in our band and choruses.  The various musical groups make many public appearances 
during the year.  Participation in these is required as part of the course to receive credit. 

  
Students who are in band can rent an instrument for $50.00 that must be paid in advance and covers the 
entire school year whether the student uses the instrument for three months or 12 months. Students 
need to turn in their instruments by August 1 of each year so that the band instructor can inspect the 
instrument and make repairs. The School District expects students who rent instruments to: 

1.  Take good care of the instruments as though it were their own. The instrument should be 
kept in school or at home. 

2.  Minor repairs needed to keep the instrument in operation should be made at the student’s 
expense. The student should maintain the instrument in the same condition as when it was 
received. 

3.  The student renting the instrument is responsible for any damage to the instrument due to 
negligence or improper care. The student is also responsible for the safekeeping of the 
instrument—except when it has been left inside the school music room under the discretion 
of the band director. 

4.     Students agree to keep the instrument cleaned and polished for all public performances. 
  

SUMMER BAND LESSONS 
Lessons start the week after school is over and meet once/week for 5 weeks.  The fee is $15.00 for the 5 
lessons.  Register for lessons with the high school band teacher. 

  
PLAYS 
There will be an opportunity for students to participate in at least two theatrical productions per year. 

  
  

MINNESOTA STATE HIGH SCHOOL LEAGUE 
AND ALL CO-CURRICULAR ACTIVITIES POLICY 

  
During the year, regardless of the quantity, a student shall not have in possession, use, consume, buy, sell, or give away tobacco (even if a                                                 
student is 18 years of age), alcohol, or any other controlled substance. 
  1.  The rule applies to the entire year including the summer months. 
  2.  It is not a violation for a student to be in possession of a controlled substance specifically prescribed for   
                                                the student's own use by her/his doctor. 

  
PENALTIES FOR ALL MSHSL AND CO-CURRICULAR ACTIVITIES 
  

 1.  First violation: After confirmation of the first violation, the student shall lose eligibility for the next two (2) consecutive                                     
interscholastic contests or two (2) weeks of a season in which the student is a participant, whichever is greater. No exception is                                           
permitted for a student who becomes a participant in a treatment program. 

  
 2.  Second violation: After information of the second violation, the student shall lose eligibility for the next six (6) consecutive                                     

interscholastic contests in which the student is a participant. No exception is permitted for a student who becomes a participant in                                         
a treatment program. 

  
 3.  Third and subsequent violations: After confirmation of the third or subsequent violations, the student shall lose eligibility for the                                     

next twelve (12) consecutive interscholastic contests in which the student is a participant. If after the third or subsequent                                     
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violations, the student on her/his own volition becomes a participant in a chemical dependency program or treatment program, the                                     
student may be certified for reinstatement in MSHSL activities and co-curricular activities after a minimum period of six (6) weeks.                                       
Such certification must be issued by the director or a counselor of a chemical dependency treatment center. 

  
 4.  Penalties shall be accumulative beginning with and throughout the student's participation on a varsity, junior varsity, B squad or                                     

sophomore team or activity. 
  

 5.  A student shall be disqualified from all interscholastic athletics for nine (9) additional weeks beyond the student's original period of                                       
ineligibility when the student denies violation of the rule, is allowed to participate and then is subsequently found guilty of the                                         
violation. 

  
STUDENT CODE OF RESPONSIBILITIES 

  
As a student participating in my school's interscholastic activities, I understand and accept the following responsibilities: 

                      ^  I will respect the rights and beliefs of others and will treat others with courtesy and consideration. 
  ^  I will be fully responsible for my own actions and the consequences of my actions. 
  ^  I will respect the property of others. 
                     ^  I will respect and obey the rules of my school and the laws of my community, state and country. 

       ^  I will show respect to those who are responsible for enforcing the rules of my school and the laws of my  
          community, sate and country 

  
A student whose character or conduct violates the Student Code of Responsibilities is not in good standing and is ineligible for                                         

a period of time as determined by the principal.   
  
The MSHSL Student Code of Responsibilities will be enforced with the following as guidelines: 
a)      When the school receives written notification of Code Violation, whether on or off of school property, the incident will be addressed in 

accordance with MSHSL rules.  IF the incident is at level 4 or higher on the Braham Area High School Behavior Management Level 
System. 

b)     Penalty will follow the MSHSL Penalties as per Chemical & Harassment Violations. 
  
Students who participate in activities governed by the Minnesota State High School League (“MSHSL”) will be subject to the MSHSL’s                                       

eligibility bylaws, including the penalties and consequences for misconduct as set forth in the bylaws. These consequences will be in                                       
addition to any consequences imposed upon a student for violation of school rules pursuant to the school district’s Discipline Policy.                                       
A complete copy of the MSHSL rules may be obtained from the activity director and will be reviewed with students participating in                                           
extra-curricular activities. 

  
BRAHAM AREA SCHOOLS ELIGIBILITY RULE 
Students who receive an “F” at quarter will sit out two games or two weeks, whichever is greater.  Grades will be considered 
from the quarter preceding the beginning of the sport.  Grades will be checked again at midterm.  If students with previous 
“F’s are still failing, they will be ineligible until they are passing all classes. 

  
New Academic Eligibility Requirement for Fine Arts: 

  
Year Long Activities: (Echelon, Jazz, band and choir competition) Students who receive an “F” at quarter/semester will be 
placed on academic probation for two weeks.  If the student is not passing all classes after two weeks, he/she will not be 
eligible for competition until the next quarter. 

  
Short term Activities: (Fall musical, Jr. and Sr. High Speech, One Act Play, Academic Bowl, Yearbook, and Spring Play) 
Students who receive an “F” during the quarter/semester preceding the beginning of the activity will be placed on academic 
probation for two weeks.  If all grades are not passing after that time, he/she is ineligible to participate in the activity. 
 
Students who choose to work toward, and earn credit recovery, over the summer will gain eligibility at the beginning of the 
very next fall.  That same student will be put on an automatic mid-quarter check during the first quarter and must be passing 
all of their classes to remain eligible.  If the student is failing a single class or more, that student shall remain ineligible until 
they are passing all of their classes. 
BRAHAM ACTIVITIES POLICIES & PRACTICES 
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1.      In order for a student to participate in any co-curricular activity, to perform, play or practice he/she must be in school for at 
least  half of the day. 

  
BLUE PASSES WILL NOT QUALIFY WITHOUT PRIOR ACTIVITIES DIRECTOR APPROVAL. 

  
2.      GOOD SPORTING CONDUCT & PUBLIC APPEARANCE 
All participants must display good sporting conduct on the court, during competition, performances and at practices.  This includes 

language and physical appearance that will enhance the image of Braham’s activities program. 
  
3.      TRAINING HOURS 
·       Participants will be home by 10:30 p.m. on weekdays and on nights before games, contests or performances. 
·       If a member of school activities requires later hours, the coach or director will be notified. 
·       Friday and Saturday nights, participants will be in by 12:00 midnight and Sunday by 10:30 p.m. 

  
Civil Rights Statement  
“In accordance with Federal law and the US Department of Agriculture policy, 
this institution is prohibited from discriminating on the basis of race, color, 
national origin, sex, age or disability.  To file a complaint of discrimination, 
write: USDA, Director, Office of Adjudication, 1400 Independence Avenue SW, 
Washington, DC 
20250-9410, or call toll free: (866) 632-9992.  Individuals who are hearing 
impaired or have speech disabilities may contact USDA through the Federal 
Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).  USDA is an 
equal opportunity provider and employer.” 

  
  

School District Policies 
  

Selected school district policies are contained in this handbook.  As all situations or incidents that may 
occur cannot be covered in this handbook, the School District Policy Book will be used when interpreting 
those situations or incidents.  The entire School District Policy Book is available for you to review in the 
High School office. 

  
#503 - STUDENT ATTENDANCE 

  
I.  PURPOSE 
  
A.  The school board believes that regular school attendance is directly related to success in academic work, benefits students 

socially, provides opportunities for important communications between teachers and students, and establishes regular habits of 
dependability important to the future of the student.  The purpose of this policy is to encourage regular school attendance.  It is 
intended to be positive and not punitive. 
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B.  This policy also recognizes that class attendance is a joint responsibility to be shared by the student, parent or guardian, 
teacher, and administrators.  This policy will assist students in attending class. 

  
II.  GENERAL STATEMENT OF POLICY 
  
A.  Responsibilities 
  
1.  Student’s Responsibility 
  
It is the student’s right to be in school.  It is also the student’s responsibility to attend all assigned classes and study halls every day that 

school is in session and to be aware of and follow the correct procedures when absent from an assigned class or study hall.  Finally, it 
is the student’s responsibility to request any missed assignments due to an absence. 

  
2.  Parent or Guardian’s Responsibility 
  
It is the responsibility of the student’s parent or guardian to ensure the student is attending school, to inform the school in the event of a 

student absence, and to work cooperatively with the school and the student to solve any attendance problems that may arise. 
  
3.  Teacher’s Responsibility 
  
It is the teacher’s responsibility to take daily attendance and to maintain accurate attendance records in each assigned class and study hall. 

It is also the teacher’s responsibility to be familiar with all procedures governing attendance and to apply these procedures uniformly. 
It is also the teacher’s responsibility to provide any student who has been absent with any missed assignments upon request.  Finally, it 
is the teacher’s responsibility to work cooperatively with the student’s parent or guardian and the student to solve any attendance 
problems that may arise. 

  
4.  Administrator’s Responsibility 
  
a.  It is the administrator’s responsibility to require students to attend all assigned classes and study halls.  It is also the 

administrator’s responsibility to be familiar with all procedures governing attendance and to apply these procedures uniformly to all 
students, to maintain accurate records on student attendance, and to prepare a list of the previous day’s absences stating the status of 
each. Finally, it is the administrator’s responsibility to inform the student’s parent or guardian of the student’s attendance and to work 
cooperatively with them and the student to solve attendance problems. 

  
b.  In accordance with the Minnesota Compulsory Instruction Law, Minn. Stat. § 120A.22, the students of the school district are 

REQUIRED to attend all assigned classes and/or study halls every day school is in session, unless the student has been excused by the 
school board from attendance because the student has already completed state and school district standards required to graduate from 
high school, has withdrawn, or has a valid excuse for absence. 

  
B.  Attendance Procedures 
  
Attendance procedures shall be presented to the school board for review and approval.  When approved by the school board, the attendance 

procedures will be included as an addendum to this policy. 
  
1.  Excused Absences 
a.  To be considered an excused absence, the student’s parent or legal guardian may be asked to verify, in writing, the reason for 

the student’s absence from school.  A note from a physician or a licensed mental health professional stating that the student cannot 
attend school is a valid excuse. 

b.  The following reasons shall be sufficient to constitute excused absences: 
(1)  Illness. 
(2)  Serious illness in the student’s immediate family. 
(3)  A death or funeral in the student’s immediate family or of a close 
friend or relative. 
4)  Medical, dental, or orthodontic treatment, or a counseling 
appointment. 
(5)  Court appearances occasioned by family or personal action. 
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(6)  Religious instruction not to exceed three hours in any week. 
(7)  Physical emergency conditions such as fire, flood, storm, etc. 
(8)  Official school field trip, co-curricular activity, or other school-sponsored outing. 
(9)  Removal of a student pursuant to a suspension. Suspensions are to 
be handled as excused absences and students will be permitted to complete make-up work. 
(10)  Family emergencies. 
(11)  Active duty in any military branch of the United States. 
(12)  A student’s condition that requires ongoing treatment for a mental 
health diagnosis. 
  
c.  Consequences of Excused Absences 
(1)  Students whose absences are excused are required to make up all assignments missed or to complete alternative assignments 

as deemed appropriate by the classroom teacher. 
(2)  Work missed because of absence must be made up within 3 days from the date of  the student’s return to school.  Any work 

not completed within this period shall result in “no credit” for the missed assignment.  However, the building principal or the 
classroom teacher may extend the time allowed for completion of make-up work in the case of an extended illness or other extenuating 
circumstances. 

  
2.  Unexcused Absences 
  
a.  The following are examples of absences which will not be excused except if noted differently in the student handbook: 
(1)  Truancy.  An absence by a student which was not approved by the 
parent and/or the school district. 
(2)  Any absence in which the student failed to comply with any 
reporting requirements of the school district’s attendance procedures. 
(3)  Work at home. 
(4)  Work at a business, except under a school-sponsored work release 
program. 
(5)  Absences resulting from cumulated unexcused tardies 3 tardies equal one 
unexcused absence. 
(6)  Any other absence not included under the attendance procedures 
set out in this policy. 
  
b.  Consequences of Unexcused Absences 
(1)  Absences resulting from official suspension will be handled in accordance with the 
Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56. 
(2)  Days during which a student is suspended from school shall not be counted in a 
student’s total cumulated unexcused absences. 
(3)  In cases of recurring unexcused absences, the administration may also request the 
county attorney to file a petition with the juvenile court, pursuant to Minnesota 
statutes. 
(4)  Students with unexcused absences shall be subject to discipline in the following 
manner: 
(a)  From the first through the 3rd cumulated unexcused absence in a 
quarter the student will not be allowed to make up work missed due to such absence. 
(b)  After the 3rd cumulated unexcused absence in a quarter, student’s parent or guardian will be notified by certified mail that his 

or her child is nearing a total of 3rd  unexcused absences and that, after the  7th  unexcused absence, the student’s grade shall be 
reduced by one increment for each unexcused absence thereafter. 

(c)  After such notification, the student or his or her parent or guardian may, 
within a reasonable time, request a conference with school officials regarding the student’s absences and the prescribed discipline. The 

notification will state that the school strongly urges the student’s parent or guardian to request such a conference. 
  
(d)  After 7th cumulative unexcused absences in a [quarter or semester] the teacher will reduce the student’s letter grade by one 

increment for each unexcused absence thereafter (i.e. A to A-).  However, prior to reducing the student’s grade, an administrative 
conference must be held among the principal, student, and parent. 
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(e)  After 7th cumulated unexcused absences in a [quarter or semester], the administration may impose the loss of academic 
credit in the class or classes from which the student has been absent. However, prior to loss of credit, an administrative conference 
must be held among the principal, student, and parent. 

(f)  If the result of a grade reduction or loss of credit has the effect of an 
expulsion, the school district will follow the procedures set forth in the Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56. 
C.  Tardiness 
  
1.  Definition:  Students are expected to be in their assigned area at designated times.  Failure to do so constitutes tardiness. 
2.  Procedures for Reporting Tardiness 
a.  Students tardy at the start of school must report to the school office for an 
admission slip. 
b.  Tardiness between periods will be handled by the teacher. 
3.  Excused Tardiness 
Valid excuses for tardiness are: 
a.  Illness. 
b.  Serious illness in the student’s immediate family. 
c.  A death or funeral in the student’s immediate family or of a close friend or 
relative. 
d.  Medical, dental, orthodontic, or mental health treatment. 
e.  Court appearances occasioned by family or personal action. 
f.  Physical emergency conditions such as fire, flood, storm, etc. 
g.  Any tardiness for which the student has been excused in writing by an 
administrator or faculty member. 
  
4.  Unexcused Tardiness 
a.  An unexcused tardiness is failing to be in an assigned area at the designated time class period commences without a valid 

excuse. 
b.  Consequences of tardiness may include detention after 3 unexcused tardies.  In addition 3 unexcused tardies are equivalent 

to one unexcused absence. 
  
D.  Participation in Extracurricular Activities and School-Sponsored On-the-Job Training Programs 
  
1.  This policy applies to all students involved in any extracurricular activity scheduled either during or outside the school day 

and any school-sponsored on-the-job training programs. 
2.  School-initiated absences will be accepted and participation permitted. 
3.  A student may not participate in any activity or program if he or she has an unexcused absence from any class during the 

day. 
4.  If a student is suspended from any class, he or she may not participate in any activity or program that day. 
5.  If a student is absent from school due to medical reasons, he or she must present a physician’s 
statement or a statement from the student’s parent or guardian clearing the student for participation that day.  The note must be presented to 

the coach or advisor before the student participates in the activity or program. 
  
III.  DISSEMINATION OF POLICY 
  
Copies of this policy shall be made available to all students and parents at the commencement of each school year.  This policy shall also be 

available upon request in each principal’s office. 
  
IV.  REQUIRED REPORTING 
  
A.  Continuing Truant 
  
Minn. Stat. § 260A.02 provides that a continuing truant is a student who is subject to the compulsory instruction requirements of Minn. 

Stat. § 120A.22 and is absent from instruction in a school, as defined in Minn. Stat. § 120A.05, without valid excuse within a single 
school year for: 

  
1.  Three days if the child is in elementary school; or 
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2.  Three or more class periods on three days if the child is in middle school, junior high school, or high school. 
  
B.  Reporting Responsibility 
  
When a student is initially classified as a continuing truant, Minn. Stat. § 260A.03 provides that the school attendance officer or other 

designated school official shall notify the student’s parent or legal guardian, by first class mail or other reasonable means, of the 
following: 

  
1.  That the child is truant; 
2.  That the parent or guardian should notify the school if there is a valid excuse for the child’s 
absences; 
3.  That the parent or guardian is obligated to compel the attendance of the child at school pursuant to Minn. Stat. § 120A.22 

and parents or guardians who fail to meet this obligation may be subject to prosecution under Minn. Stat. § 120A.34; 
4.  That this notification serves as the notification required by Minn. Stat. § 120A.34; 
5.  That alternative educational programs and services may be available in the child’s enrolling or 
resident district; 
6.  That the parent or guardian has the right to meet with appropriate school personnel to discuss 
solutions to the child’s truancy; 
7.  That if the child continues to be truant, the parent and child may be subject to juvenile court 
proceedings under Minn. Stat. Ch. 260; 
8.  That if the child is subject to juvenile court proceedings, the child may be subject to suspension, 
restriction, or delay of the child’s driving privilege pursuant to Minn. Stat. § 260C.201; and 
9.  That it is recommended that the parent or guardian accompany the child to school and attend classes with the child for one 

day. 
  
C.  Habitual Truant 
  
1.  A habitual truant is a child under the age of 17 years who is absent from attendance at school without lawful excuse for 

seven school days per school year if the child is in elementary school or for one or more class periods on seven school days per school 
year if the child is in middle school, junior high school, or high school, or a child who is 17 years of age who is absent from 
attendance at school without lawful excuse for one or more class periods on seven school days per school year and who has not 
lawfully withdrawn from school. 

  
2.  A school district attendance officer shall refer a habitual truant child and the child’s parent or legal guardian to appropriate 

services and procedures, under Minn. Stat. Ch. 260A.   

BULLYING PROHIBITION POLICY 
  
I.  PURPOSE 
A safe and civil environment is needed for students to learn and attain high academic standards and to promote healthy human                                         

relationships. Bullying, like other violent or disruptive behavior, is conduct that interferes with students’ ability to learn and teachers’                                     
ability to educate students in a safe environment. The school district cannot monitor the activities of students at all times and                                         
eliminate all incidents of bullying between students, particularly when students are not under the direct supervision of school                                   
personnel. However, to the extent such conduct affects the educational environment of the school district and the rights and welfare of                                         
its students and is within the control of the school district in its normal operations, it is the school district’s intent to prevent bullying                                               
and to take action to investigate, respond, remediate, and discipline those acts of bullying which have not been successfully prevented.                                       
The purpose of this policy is to assist the school district in its goal of preventing and responding to acts of bullying, intimidation,                                             
violence, and other similar disruptive behavior. 

II.  GENERAL STATEMENT OF POLICY 
A.  An act of bullying, by either an individual student or a group of students, is expressly prohibited on school district property                                         

or at school-related functions. This policy applies not only to students who directly engage in an act of bullying but also to students                                             
who, by their indirect behavior, condone or support another student’s act of bullying. This policy also applies to any student whose                                         
conduct at any time or in any place constitutes bullying that interferes with or obstructs the mission or operations of the school district                                             
or the safety or welfare of the student, other students, or employees. 

B.  No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or tolerate                                 
bullying. 
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C.  Apparent permission or consent by a student being bullied does not lessen the prohibitions contained in this policy. 
D.  Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited. 
E.  False accusations or reports of bullying against another student are prohibited. 
F.  A person who engages in an act of bullying, reprisal, or false reporting of bullying or permits, condones, or tolerates                                       

bullying shall be subject to discipline for that act in accordance with school district’s policies and procedures. The school district may                                         
take into account the following factors: 

1.  The developmental and maturity levels of the parties involved; 
2.  The levels of harm, surrounding circumstances, and nature of the behavior; 
3.  Past incidences or past or continuing patterns of behavior; 
4.  The relationship between the parties involved; and 
5.  The context in which the alleged incidents occurred. 
Consequences for students who commit prohibited acts of bullying may range from positive behavioral interventions up to and including                                     

suspension and/or expulsion. Consequences for employees who permit, condone, or tolerate bullying or engage in an act of reprisal or                                       
intentional false reporting of bullying may result in disciplinary action up to and including termination or discharge. Consequences                                   
for other individuals engaging in prohibited acts of bullying may include, but not be limited to, exclusion from school district property                                         
and events and/or termination of services and/or contracts. 

G.  The school district will act to investigate all complaints of bullying and will discipline or take appropriate action against any                                       
student, teacher, administrator, volunteer, contractor, or other employee of the school district who is found to have violated this policy. 

  
III.  DEFINITIONS 
For purposes of this policy, the definitions included in this section apply. 
A.  “Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively offensive and: 
1.  an actual or perceived imbalance of power exists between the student engaging in the prohibited conduct and the target of 

the prohibited conduct, and the conduct is repeated or forms a pattern; or 
2.  materially and substantially interferes with a student’s educational opportunities or performance or ability to participate in 

school functions or activities or receive school benefits, services, or privileges. 
  
The term, “bullying,” specifically includes cyberbullying as defined in this policy.   
  
B.  “Cyberbullying” means bullying using technology or other electronic communication, including, but not limited to, a 

transfer of a sign, signal, writing, image, sound, or data, including a post on a social network Internet website or forum, transmitted 
through a computer, cell phone, or other electronic device.  The term applies to prohibited conduct which occurs on school premises, 
on school district property, at school functions or activities, on school transportation, or on school computers, networks, forums, and 
mailing lists, or off school premises to the extent that it substantially and materially disrupts student learning or the school 
environment. 

C.  “Immediately” means as soon as possible but in no event longer than 24 hours. 
D.  “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, conduct that does the following: 
1.  Causes physical harm to a student or a student’s property or causes a student to be in reasonable fear of harm to person or 

property; 
2.  Under Minnesota common law, violates a student’s reasonable expectation of privacy, defames a student, or constitutes 

intentional infliction of emotional distress against a student; or 
3.  Is directed at any student or students, including those based on a person’s actual or perceived race, ethnicity, color, creed, 

religion, national origin, immigration status, sex, marital status, familial status, socioeconomic status, physical appearance, sexual 
orientation including gender identity and expression, academic status related to student performance, disability, or status with regard to 
public assistance, age, or any additional characteristic defined in the Minnesota Human Rights Act (MHRA).  However, prohibited 
conduct need not be based on any particular characteristic defined in this paragraph or the MHRA. 

E.  “On school premises, on school district property, at school functions or activities, or on school transportation” means all 
school district buildings, school grounds, and school property or property immediately adjacent to school grounds, school bus stops, 
school buses, school vehicles, school contracted vehicles, or any other vehicles approved for school district purposes, the area of 
entrance or departure from school grounds, premises, or events, and all school-related functions, school-sponsored activities, events, 
or trips.  School district property also may mean a student’s walking route to or from school for purposes of attending school or 
school-related functions, activities, or events.  While prohibiting bullying at these locations and events, the school district does not 
represent that it will provide supervision or assume liability at these locations and events. 

F.  “Prohibited conduct” means bullying or cyberbullying as defined in this policy or retaliation or reprisal for asserting, 
alleging, reporting, or providing information about such conduct or knowingly making a false report about bullying. 
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G.  “Remedial response” means a measure to stop and correct prohibited conduct, prevent prohibited conduct from recurring, 
and protect, support, and intervene on behalf of a student who is the target or victim of prohibited conduct. 

H.  “Student” means a student enrolled in a public school or a charter school. 
  

IV.  REPORTING PROCEDURE 
  
A.  Any person who believes he or she has been the victim of bullying or any person with knowledge or belief of conduct that                                             

may constitute bullying shall report the alleged acts immediately to an appropriate school district official designated by this policy. A                                       
student may report bullying anonymously. However, the school district’s ability to take action against an alleged perpetrator based                                   
solely on an anonymous report may be limited. 

B.  The school district encourages the reporting party or complainant to use the report form available from the principal of each                                       
building or available from the school district office, but oral reports shall be considered complaints as well. 

C.  The building principal or the principal’s designee or the building supervisor is the person responsible for receiving reports of                                     
bullying at the building level.  Any person may report bullying directly to a school district human rights officer or the superintendent. 

D.  A teacher, school administrator, volunteer, contractor, or other school employee shall be particularly alert to possible                               
situations, circumstances, or events that might include bullying. Any such person who receives a report of, observes, or has other                                       
knowledge or belief of conduct that may constitute bullying shall inform the building principal immediately. 

E.  Reports of bullying are classified as private educational and/or personnel data and/or confidential investigative data and will                                 
not be disclosed except as permitted by law. 

F.  Submission of a good faith complaint or report of bullying will not affect the complainant’s or reporter’s future employment,                                     
grades, or work assignments, or educational or work environment. 

G.  The school district will respect the privacy of the complainant(s), the individual(s) against whom the complaint is filed, and                                     
the witnesses as much as possible, consistent with the school district’s obligation to investigate, take appropriate action, and comply                                     
with any legal disclosure obligations. 

  
V.  SCHOOL DISTRICT ACTION 
A.  Within three days of the receipt of a complaint or report of bullying or other prohibited conduct, the school district shall 

undertake or authorize an investigation by the building report taker or a third party designated by the school district. 
B.  The building report taker or other appropriate school district officials may take immediate steps, at their discretion, to protect 

the target or victim of the bullying or other prohibited conduct, the complainant, the reporter, and students or others, pending 
completion of an investigation of the bullying or other prohibited conduct, consistent with applicable law. 

C.  The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the opportunity to present a defense 
during the investigation or prior to the imposition of discipline or other remedial responses. 

D.  Upon completion of an investigation that determines that bullying or other prohibited conduct has occurred, the school 
district will take appropriate action.  Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, 
transfer, remediation, termination, or discharge.  Disciplinary consequences will be sufficiently severe to try to deter violations and to 
appropriately discipline prohibited conduct.  Remedial responses to the bullying or other prohibited conduct shall be tailored to the 
particular incident and nature of the conduct and shall take into account the factors specified in Section II.F. of this policy.  School 
district action taken for violation of this policy will be consistent with the requirements of applicable collective bargaining 
agreements; applicable statutory authority, including the Minnesota Pupil Fair Dismissal Act; the student discipline policy (See 
MSBA/MASA Model Policy 506) and other applicable school district policies; and applicable regulations. 

E.  The school district is not authorized to disclose to a victim private educational or personnel data regarding an alleged 
perpetrator who is a student or employee of the school district.  School officials will notify the parent(s) or guardian(s) of students who 
are targets of bullying or other prohibited conduct and the parent(s) or guardian(s) of alleged perpetrators of bullying or other 
prohibited conduct who have been involved in a reported and confirmed bullying incident of the remedial or disciplinary action taken, 
to the extent permitted by law. 

F.  In order to prevent or respond to bullying or other prohibited conduct committed by or directed against a child with a 
disability, the school district shall, when determined appropriate by the child’s individualized education program (IEP) team or Section 
504 team, allow the child’s IEP or Section 504 plan to be drafted to address the skills and proficiencies the child needs as a result of 
the child’s disability to allow the child to respond to or not to engage in bullying or other prohibited conduct. 

  
 
 
VI.  RETALIATION OR REPRISAL 
The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other 

employee of the school district who commits an act of reprisal or who retaliates against any person who asserts, alleges, or makes a 
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good faith report of alleged bullying or prohibited conduct, who provides information about bullying or prohibited conduct, who 
testifies, assists, or participates in an investigation of alleged bullying or prohibited conduct, or who testifies, assists, or participates in 
a proceeding or hearing relating to such bullying or prohibited conduct.  Retaliation includes, but is not limited to, any form of 
intimidation, reprisal, harassment, or intentional disparate treatment.  Disciplinary consequences will be sufficiently severe to deter 
violations and to appropriately discipline the individual(s) who engaged in the prohibited conduct.  Remedial responses to the 
prohibited conduct shall be tailored to the particular incident and nature of the conduct and shall take into account the factors specified 
in Section II.F. of this policy. 

  
  
VII.  TRAINING AND EDUCATION 
A.  The school district shall discuss this policy with school personnel and volunteers and provide appropriate training to school 

district personnel regarding this policy.  The school district shall establish a training cycle for school personnel to occur during a 
period not to exceed every three school years.  Newly employed school personnel must receive the training within the first year of 
their employment with the school district.  The school district or a school administrator may accelerate the training cycle or provide 
additional training based on a particular need or circumstance.  This policy shall be included in employee handbooks, training 
materials, and publications on school rules, procedures, and standards of conduct, which materials shall also be used to publicize this 
policy. 

B.  The school district shall require ongoing professional development, consistent with Minn. Stat. § 122A.60, to build the skills 
of all school personnel who regularly interact with students to identify, prevent, and appropriately address bullying and other 
prohibited conduct.  Such professional development includes, but is not limited to, the following: 

1.  Developmentally appropriate strategies both to prevent and to immediately and effectively intervene to stop prohibited 
conduct; 

2.  The complex dynamics affecting a perpetrator, target, and witnesses to prohibited conduct; 
3.  Research on prohibited conduct, including specific categories of students at risk for perpetrating or being t   

he target or victim of bullying or other prohibited conduct in school; 
4.  The incidence and nature of cyberbullying; and 
5.  Internet safety and cyberbullying. 
C.  The school district annually will provide education and information to students regarding bullying, including information 

regarding this school district policy prohibiting bullying, the harmful effects of bullying, and other applicable initiatives to prevent 
bullying and other prohibited conduct. 

D.  The administration of the school district is directed to implement programs and other initiatives to prevent bullying, to 
respond to bullying in a manner that does not stigmatize the target or victim, and to make resources or referrals to resources available 
to targets or victims of bullying. 

E.  The administration is encouraged to provide developmentally appropriate instruction and is directed to review programmatic 
instruction to determine if adjustments are necessary to help students identify and prevent or reduce bullying and other prohibited 
conduct, to value diversity in school and society, to develop and improve students’ knowledge and skills for solving problems, 
managing conflict, engaging in civil discourse, and recognizing, responding to, and reporting bullying or other prohibited conduct, and 
to make effective prevention and intervention programs available to students. 

  
The administration must establish strategies for creating a positive school climate and use evidence-based social-emotional learning to 

prevent and reduce discrimination and other improper conduct. 
  
The administration is encouraged, to the extent practicable, to take such actions as it may deem appropriate to accomplish the following: 
1.  Engage all students in creating a safe and supportive school environment; 
2.  Partner with parents and other community members to develop and implement prevention and intervention programs; 
3.  Engage all students and adults in integrating education, intervention, and other remedial responses into the school 

environment; 
4.  Train student bystanders to intervene in and report incidents of bullying and other prohibited conduct to the schools’ primary 

contact person; 
5.  Teach students to advocate for themselves and others; 
6.  Prevent inappropriate referrals to special education of students who may engage in bullying or other prohibited conduct; and 
7.  Foster student collaborations that, in turn, foster a safe and supportive school climate. 
F.  The school district may implement violence prevention and character development education programs to prevent or reduce 

policy violations.  Such programs may offer instruction on character education including, but not limited to, character qualities such as 
attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 
peacemaking, and resourcefulness. 
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G.  The school district shall inform affected students and their parents of rights they may have under state and federal data 
practices laws to obtain access to data related to an incident and their right to contest the accuracy or completeness of the data.  The 
school district may accomplish this requirement by inclusion of all or applicable parts of its protection and privacy of pupil records 
policy. 

  
  

STUDENT DRUG/ALCOHOL POLICY 
  
#418  DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL 
  
I.  PURPOSE 
  
The purpose of this policy is to maintain a safe and healthful environment for employees and students by prohibiting the use of alcohol, 

toxic substances and controlled substances without a physician’s prescription. 
II.  GENERAL STATEMENT OF POLICY 
A.  Use of controlled substances, toxic substances, and alcohol before, during, or after school hours, at 
school or in any other school location, is prohibited as general policy.  Paraphernalia associated with controlled substances is prohibited. 
B.  A violation of this policy occurs when any student, teacher, administrator, other school district 
personnel, or member of the public uses alcohol, toxic substances, or controlled substances in any school location. 
C.  The school district will act to enforce this policy and to discipline or take appropriate action against 
any student, teacher, administrator, school personnel, or member of the public who violates this policy. 
III.  DEFINITIONS 
A.  “Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other intoxicating liquor. 
B.  “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines, barbiturates, 
marijuana, anabolic steroids, or any other controlled substance as defined in Schedules I through V of the Controlled Substances Act, 21 

U.S.C. § 812, including analogues and look-alike drugs. 
C.  “Toxic substances” includes glue, cement, aerosol paint, or other substances used or possessed with 
the intent of inducing intoxication or excitement of the central nervous system. 
D.  “Use” includes to sell, buy, manufacture, distribute, dispense, possess, use, or be under the influence 
of alcohol and/or controlled substances, whether or not for the purpose of receiving remuneration or consideration. 
E.  “Possess” means to have on one’s person, in one’s effects, or in an area subject to one’s control. 
F.  “School location” includes any school building or on any school premises; in any school-owned 
vehicle or in any other school-approved vehicle used to transport students to and from school or school activities; off school property at any 

school-sponsored or school-approved activity, event, or function, such as a field trip or athletic event, where students are under the 
jurisdiction of the school district; or during any period of time such employee is supervising students on behalf of the school district or 
otherwise engaged in school district business. 

IV.  EXCEPTIONS 
A.  A violation of this policy does not occur when a person brings onto a school location, for such 
person’s own use, a controlled substance which has a currently accepted medical use in treatment in the United States and the person has a 

physician’s prescription for the substance.  The person shall comply with the relevant procedures of this policy. 
B.  A violation of this policy does not occur when a person possesses an alcoholic beverage in a school 
location when the possession is within the exceptions of Minn. Stat. § 624.701, Subd. 1a (experiments in laboratories; pursuant to a 

temporary license to sell liquor issued under Minnesota laws or possession after the purchase from such a temporary license holder). 
V.  PROCEDURES 
  
A.  Students who have a prescription from a physician for medical treatment with a controlled substance 
must comply with the school district’s student medication policy. 
B.  Employees who have a prescription from a physician for medical treatment with a controlled 
substance are permitted to possess such controlled substance and associated necessary paraphernalia, such as an inhaler or syringe.  The 

employee must inform his or her supervisor.  The employee may be required to provide a copy of the prescription. 
C.  Each employee shall be provided with written notice of this Drug-Free Workplace/Drug-Free School 
policy and shall be required to acknowledge that he or she has received the policy. 
D.  Employees are subject to the school district’s drug and alcohol testing policies and procedures. 
E.  Members of the public are not permitted to possess controlled substances in a school location except 
with the express permission of the superintendent. 
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F.  Possession of alcohol on school grounds pursuant to the exceptions of Minn. Stat. § 624.701, Subd. 1a, 
shall be by permission of the school board only.  The applicant shall apply for permission in writing and shall follow the school board 

procedures for placing an item on the agenda. 
  
VI.  ENFORCEMENT 
A.  Students 
1.  A student who violates the terms of this policy shall be subject to discipline in accordance 
with the school district’s discipline policy.  Such discipline may include suspension or expulsion from school. 
2.  The student may be referred to a drug or alcohol assistance or rehabilitation program and/or to 
law enforcement officials when appropriate. 
B.  Employees 
1.  As a condition of employment in any federal grant, each employee who is engaged either 
directly or indirectly in performance of a federal grant shall abide by the terms of this policy and shall notify his or her supervisor in writing 

of his or her conviction of any criminal drug statute for a violation occurring in any of the places listed above on which work on a 
school district federal grant is performed, no later than five (5) calendar days after such conviction.  Conviction means a finding of 
guilt (including a plea of nolo contendere) or imposition of sentence, or both, by any judicial body charged with the responsibility to 
determine violations of the federal or state criminal drug statutes. 

2.  An employee who violates the terms of this policy is subject to disciplinary action, including 
nonrenewal, suspension, termination, or discharge as deemed appropriate by the school board. 
3.  In addition, any employee who violates the terms of this policy may be required to 
satisfactorily participate in a drug and/or alcohol abuse assistance or rehabilitation program approved by the school district.  Any employee 

who fails to satisfactorily participate in and complete such a program is subject to nonrenewal, suspension, or termination as deemed 
appropriate by the school board. 

4.  Sanctions against employees, including nonrenewal, suspension, termination, or discharge 
shall be pursuant to and in accordance with applicable statutory authority, collective bargaining agreements, and school district policies. 
C.  The Public 
A member of the public who violates this policy shall be informed of the policy and asked to leave.  If necessary, law enforcement officials 

will be notified and asked to provide an escort. 
  

PESTICIDE APPLICATION 
  

An estimated schedule of applications of pesticides with a toxicity category I, II, or III pesticide product, as classified by the 
United States Environmental Protection Agency, or a restricted use pesticide, as designated under the Federal Insecticide, 
Fungicide, and Rodenticide Act is available for review or copying at the school offices.  Notice of the use of these pesticides, 
an application schedule and possible effects of the application will be provided to parents and students when such pesticides 
are used.  Parents may receive prior notice of each application if specifically requested.  Requests for such notice should be 
made to the Superintendent. 

  
TOBACCO-FREE ENVIRONMENT POLICY 

  
#419 TOBACCO-FREE ENVIRONMENT 
  
I.  PURPOSE 
  
The purpose of this policy is to maintain a learning and working environment that is tobacco free. 
  
II.  GENERAL STATEMENT OF POLICY 
  
A.  A violation of this policy occurs when any student, teacher, administrator, other school personnel of 
the school district, or person smokes or uses tobacco, tobacco-related devices, or electronic cigarettes in a public school.  This prohibition 

extends to all facilities, whether owned, rented, or leased, and all vehicles that a school district owns, leases, rents, contracts for, or 
controls.  In addition, this prohibition includes vehicles used, in whole or in part, for work purposes, during hours of school operation, 
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if more than one person is present.  This prohibition includes all school district property and all off-campus events sponsored by the 
school district. 

  
B.  A violation of this policy occurs when any elementary school, middle school, or secondary school 
student possesses any type of tobacco, tobacco-related device, or electronic cigarette in a public school.  This prohibition extends to all 

facilities, whether owned, rented, or leased, and all vehicles that a school district owns, leases, rents, contracts for, or controls and 
includes vehicles used, in whole or in part, for school purposes, during hours of school operation, if more than one person is present. 
This prohibition includes all school district property and all off-campus events sponsored by the school district. 

  
C.  The school district will act to enforce this policy and to discipline or take appropriate action against 
any student, teacher, administrator, school personnel, or person who is found to have violated this policy. 
  
D.  The school district will not solicit or accept any contributions or gifts of money, curricula, materials, 
or equipment from companies that directly manufacture and are identified with tobacco products, devices, or electronic cigarettes.  The 

school district will not promote or allow promotion of tobacco products or e-cigarettes on school property or at school-sponsored 
events. 

  
III.  TOBACCO AND TOBACCO-RELATED DEVICES DEFINED 
  
A.  “Electronic cigarette” means any oral device that provides a vapor of liquid nicotine, lobelia, and/or 
other similar substance, and the use or inhalation of which simulates smoking.  The term shall include any such devices, whether they are 

manufactured, distributed, marketed, or sold as e-cigarettes, e-cigars, e-pipes, or under another product name or descriptor. 
  
B.  “Tobacco” means cigarettes and any product containing, made, or derived from tobacco that is 
intended for human consumption, whether chewed, smoked, absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, 

or any component, part, or accessory of a tobacco product; cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready 
rubbed, and other smoking tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut and other chewing tobacco; shorts; 
refuse scraps, clippings, cuttings and sweepings of tobacco; and other kinds and forms of tobacco. 

  
C.  “Tobacco-related devices” means cigarette papers or pipes for smoking. 
  
D.  “Smoking” means inhaling or exhaling smoke from any lighted cigar, cigarette, pipe, or any other 
lighted tobacco or plant product.  Smoking also includes carrying a lighted cigar, cigarette, pipe, or any other lighted tobacco or plant 

product intended for inhalation and the use of electronic cigarettes, including the inhaling and exhaling of vapor from any electronic 
delivery device. 

  
IV.  EXCEPTIONS 
  
A.  A violation of this policy does not occur when an Indian adult lights tobacco on school district 
property as a part of a traditional Indian spiritual or cultural ceremony.  An Indian is a person who is a 
member of an Indian tribe as defined under Minnesota law. 
  
  B.  A violation of this policy does not occur when an adult non-student possesses a tobacco or nicotine 
product that has been approved by the United States Food and Drug Administration for sale as a tobacco cessation product, as a tobacco 

dependence product, or for other medical purposes, and is being marketed and sold solely for such an approved purpose. 
  
V.  ENFORCEMENT 
  
A.  All individuals on school premises shall adhere to this policy. 
  
B.  Students who violate this tobacco-free policy shall be subject to school district discipline procedures. 
  
C.  School district administrators and other school personnel who violate this tobacco-free policy shall be 
subject to school district discipline procedures. 
  
D.  School district action taken for violation of this policy will be consistent with requirements of 
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applicable collective bargaining agreements, Minnesota or federal law, and school district policies. 
  
E.  Persons who violate this tobacco-free policy may be referred to the building administration or other 
school district supervisory personnel responsible for the area or program at which the violation occurred. 
  
F.  School administrators may call the local law enforcement agency to assist with enforcement of this 
policy.  Smoking or use of any tobacco product in a public school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom 

to Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be instituted against a repeated violator. 
  
G.  No persons shall be discharged, refused to be hired, penalized, discriminated against, or in any manner 
retaliated against for exercising any right to a smoke-free environment provided by the Freedom to Breathe Act of 2007 or other law. 
  

RELIGIOUS, RACIAL AND SEXUAL HARASSMENT AND SEXUAL VIOLENCE 
  
#413  HARASSMENT AND VIOLENCE 
  
I.  PURPOSE 
  
The purpose of this policy is to maintain a learning and working environment that is free from harassment and violence on the basis of race, 

color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public assistance, sexual orientation, 
or disability. 

  
II.  GENERAL STATEMENT OF POLICY 
  
A.  The policy of the school district is to maintain a learning and working environment that is free from harassment and violence 

on the basis of race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public 
assistance, sexual orientation, or disability.  The school district prohibits any form of harassment or violence on the basis of race, 
color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public assistance, sexual orientation, 
or disability. 

  
B.  A violation of this policy occurs when any pupil, teacher, administrator, or other school personnel of the school district 

harasses a pupil, teacher, administrator, or other school personnel or group of pupils, teachers, administrators, or other school 
personnel through conduct or communication based on a person’s race, color, creed, religion, national origin, sex, age, marital status, 
familial status, status with regard to public assistance, sexual orientation, or disability, as defined by this policy.  (For purposes of this 
policy, school personnel includes school board members, school employees, agents, volunteers, contractors, or persons subject to the 
supervision and control of the district.) 

  
C.  A violation of this policy occurs when any pupil, teacher, administrator, or other school personnel of the school district 

inflicts, threatens to inflict, or attempts to inflict violence upon any pupil, teacher, administrator, or other school personnel or group of 
pupils, teachers, administrators, or other school personnel based on a person’s race, color, creed, religion, national origin, sex, age, 
marital status, familial status, status with regard to public assistance, sexual orientation, or disability. 

  
D.  The school district will act to investigate all complaints, either formal or informal, verbal or written, of harassment or 

violence based on a person’s race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to 
public assistance, sexual orientation, or disability, and to discipline or take appropriate action against any pupil, teacher, administrator, 
or other school personnel who is found to have violated this policy. 

  
III.  DEFINITIONS 
  
A.  “Assault” is: 
1.  an act done with intent to cause fear in another of immediate bodily harm or death; 
2.  the intentional infliction of or attempt to inflict bodily harm upon another; or 
3.  the threat to do bodily harm to another with present ability to carry out the threat. 
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B.  “Harassment” prohibited by this policy consists of physical or verbal conduct, including, but not limited to, electronic 
communications, relating to an individual’s or group of individuals’ race, color, creed, religion, national origin, sex, age, marital 
status, familial status, status with regard to public assistance, sexual orientation, or disability when the conduct: 

1.  has the purpose or effect of creating an intimidating, hostile, or offensive working or academic environment; 
2.  has the purpose or effect of substantially or unreasonably interfering with an individual’s work or academic performance; or 
3.  otherwise adversely affects an individual’s employment or academic opportunities. 
C.  “Immediately” means as soon as possible but in no event longer than 24 hours. 
D.  Protected Classifications; Definitions 
1.  “Disability” means any condition or characteristic that renders a person a 
disabled person.  A disabled person is any person who: 
a.  has a physical, sensory, or mental impairment which materially limits one 
or more major life activities; 
b.  has a record of such an impairment; or 
c.  is regarded as having such an impairment. 
2.  “Familial status” means the condition of one or more minors being domiciled 
with: 
a.  their parent or parents or the minor’s legal guardian; or 
b.  the designee of the parent or parents or guardian with the written 
permission of the parent or parents or guardian. The protections afforded against harassment on the basis of family status apply to any 

person who is pregnant or is in the process of securing legal custody of an individual who has not attained the age of majority. 
3.  “Marital status” means whether a person is single, married, remarried, divorced, separated, or a surviving spouse and, in 

employment cases, includes protection against harassment on the basis of the identity, situation, actions, or beliefs of a spouse or 
former spouse. 

4.  “National origin” means the place of birth of an individual or of any of the individual’s lineal ancestors. 
5.  “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities related to pregnancy or childbirth. 
6.  “Sexual orientation” means having or being perceived as having an emotional, physical, or sexual attachment to another 

person without regard to the sex of that person or having or being perceived as having an orientation for such attachment, or having or 
being perceived as having a self-image or identity not traditionally associated with one’s biological maleness or femaleness. “Sexual 
orientation” does not include a physical or sexual attachment to children by an adult. 

7.  “Status with regard to public assistance” means the condition of being a recipient of federal, state, or local assistance, 
including medical assistance, or of being a tenant receiving federal, state, or local subsidies, including rental assistance or rent 
supplements. 

E.  Sexual Harassment; Definition 
1.  Sexual harassment consists of unwelcome sexual advances, requests for sexual 
favors, sexually motivated physical conduct or other verbal or physical conduct or communication of a sexual nature when: 
  a.  submission to that conduct or communication is made a term or condition, 
either explicitly or implicitly, of obtaining employment or an education; 
or 
b.  submission to or rejection of that conduct or communication by an 
individual is used as a factor in decisions affecting that individual’s 
employment or education; or 
c.  that conduct or communication has the purpose or effect of substantially 
or unreasonably interfering with an individual’s employment or education, or creating an intimidating, hostile, or offensive employment or 

educational environment. 
2.  Sexual harassment may include, but is not limited to: 
a.  unwelcome verbal harassment or abuse; 
b.  unwelcome pressure for sexual activity; 
c.  unwelcome, sexually motivated, or inappropriate patting, pinching, or 
physical contact, other than necessary restraint of pupil(s) by teachers, administrators, or other school personnel to avoid physical harm to 

persons or property; 
d.  unwelcome sexual behavior or words, including demands for sexual 
favors, accompanied by implied or overt threats concerning an individual’s employment or educational status; 
e.  unwelcome sexual behavior or words, including demands for sexual 
favors, accompanied by implied or overt promises of preferential treatment with regard to an individual’s employment or educational 

status; or 
f.  unwelcome behavior or words directed at an individual because of gender. 
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F.  Sexual Violence; Definition 
1.  Sexual violence is a physical act of aggression or force or the threat thereof 
which  involves the touching of another’s intimate parts, or forcing a person to touch any person’s intimate parts.  Intimate parts, as defined 

in Minn. Stat. § 609.341, includes the primary genital area, groin, inner thigh, buttocks, or breast, as well as the clothing covering 
these areas. 

2.  Sexual violence may include, but is not limited to: 
a.  touching, patting, grabbing, or pinching another person’s intimate parts, 
whether that person is of the same sex or the opposite sex; 
b.  coercing, forcing, or attempting to coerce or force the touching of 
anyone’s intimate parts; 
c.  coercing, forcing, or attempting to coerce or force sexual intercourse or a 
sexual act on another; or 
d.  threatening to force or coerce sexual acts, including the touching of 
intimate parts or intercourse, on another. 
G.  Violence; Definition 
Violence prohibited by this policy is a physical act of aggression or assault upon another or group of individuals because of, or in a manner 

reasonably related to, race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public 
assistance, sexual orientation, or disability. 

  
IV.  REPORTING PROCEDURES 
  
A.  Any person who believes he or she has been the victim of harassment or violence on the basis of race, color, creed, religion, 

national origin, sex, age, marital status, familial status, status with regard to public assistance, sexual orientation, or disability by a 
pupil, teacher, administrator, or other school personnel of the school district, or any person with knowledge or belief of conduct which 
may constitute harassment or violence prohibited by this policy toward a pupil, teacher, administrator, or other school personnel or 
group of pupils, teachers, administrators, or other school personnel should report the alleged acts immediately to an appropriate school 
district official designated by this policy.  The school district encourages the reporting party or complainant to use the report form 
available from the principal of each building or available from the school district office, but oral reports shall be considered complaints 
as well.  Nothing in this policy shall prevent any person from reporting harassment or violence directly to a school district human 
rights officer or to the superintendent. 

B.  In Each School Building.  The building principal, the principal’s designee, or the building supervisor (hereinafter building 
report taker) is the person responsible for receiving oral or written reports of harassment or violence prohibited by this policy at the 
building level.  Any adult school district personnel who receives a report of harassment or violence prohibited by this policy shall 
inform the building report taker immediately. If the complaint involves the building report taker, the complaint shall be made or filed 
directly with the superintendent or the school district human rights officer by the reporting party or complainant. School district 
personnel who fail to inform the building report taker of a report of harassment or violence in a timely manner may be subject to 
disciplinary action. 

C.  Upon receipt of a report, the building report taker must notify the school district human rights officer immediately, without 
screening or investigating the report.  The building report taker may request, but may not insist upon, a written complaint.  A written 
statement of the facts alleged will be forwarded as soon as practicable by the building report taker to the human rights officer.  If the 
report was given verbally, the building report taker shall personally reduce it to written form within 24 hours and forward it to the 
human rights officer.  Failure to forward any harassment or violence report or complaint as provided herein may result in disciplinary 
action against the building report taker. 

D.  In the District.  The school board hereby designates  School Counselor as the school district human rights officer(s) to 
receive reports or complaints of harassment or violence prohibited by this policy.  If the complaint involves a human rights officer, the 
complaint shall be filed directly with the superintendent. 

E.  The school district shall conspicuously post the name of the human rights officer(s), including mailing addresses and 
telephone numbers. 

F.  Submission of a good faith complaint or report of harassment or violence prohibited by this policy will not affect the 
complainant or reporter’s future employment, grades, or work assignments. 

G.  Use of formal reporting forms is not mandatory. 
H.  Reports of harassment or violence prohibited by this policy are classified as private educational and/or personnel data and/or 

confidential investigative data and will not be disclosed except as permitted by law.  The school district will respect the privacy of the 
complainant(s), the individual(s) against whom the complaint is filed, and the witnesses as much as possible, consistent with the 
school district’s legal obligations to investigate, to take appropriate action, and to comply with any discovery or disclosure obligations. 
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V.  INVESTIGATION 
  
A.  By authority of the school district, the human rights officer, upon receipt of a report or complaint alleging harassment or 

violence prohibited by this policy, shall immediately undertake or authorize an investigation.  The investigation may be conducted by 
school district officials or by a third party designated by the school district. 

B.  The investigation may consist of personal interviews with the complainant, the individual(s) against whom the complaint is 
filed, and others who may have knowledge of the alleged incident(s) or circumstances giving rise to the complaint.  The investigation 
may also consist of any other methods and documents deemed pertinent by the investigator. 

C.  In determining whether alleged conduct constitutes a violation of this policy, the school district should consider the 
surrounding circumstances, the nature of the behavior, past incidents or past or continuing patterns of behavior, the relationships 
between the parties involved, and the context in which the alleged incidents occurred.  Whether a particular action or incident 
constitutes a violation of this policy requires a determination based on all the facts and surrounding circumstances. 

D.  In addition, the school district may take immediate steps, at its discretion, to protect the complainant, pupils, teachers, 
administrators, or other school personnel pending completion of an investigation of alleged harassment or violence prohibited by this 
policy. 

E.  The investigation will be completed as soon as practicable.  The school district human rights officer shall make a written 
report to the superintendent upon completion of the investigation.  If the complaint involves the superintendent, the report may be filed 
directly with the school board.  The report shall include a determination of whether the allegations have been substantiated as factual 
and whether they appear to be violations of this policy. 

  
VI.  SCHOOL DISTRICT ACTION 
  
A.  Upon completion of the investigation, the school district will take appropriate action.  Such action may include, but is not 

limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or discharge.  School district action taken for 
violation of this policy will be consistent with requirements of applicable collective bargaining agreements, Minnesota and federal 
law, and school district policies. 

B.  The result of the school district’s investigation of each complaint filed under these procedures will be reported in writing to 
the complainant by the school district in accordance with state and federal law regarding data or records privacy. 

  
VII.  REPRISAL 
  
The school district will discipline or take appropriate action against any pupil, teacher, administrator, or other school personnel who 

retaliates against any person who makes a good faith report of alleged harassment or violence prohibited by this policy or any person 
who testifies, assists, or participates in an investigation, or who testifies, assists, or participates in a proceeding or hearing relating to 
such harassment or violence. Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional 
disparate treatment. 

  
VIII.  RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
  
These procedures do not deny the right of any individual to pursue other avenues of recourse which may include filing charges with the 

Minnesota Department of Human Rights, initiating civil action, or seeking redress under state criminal statutes and/or federal law. 
  
IX.  HARASSMENT OR VIOLENCE AS ABUSE 
  
A.  Under certain circumstances, alleged harassment or violence may also be possible abuse under Minnesota law.  If so, the 

duties of mandatory reporting under Minn. Stat. § 626.556 may be applicable. 
B.  Nothing in this policy will prohibit the school district from taking immediate action to protect victims of alleged harassment, 

violence, or abuse. 
  
X.  DISSEMINATION OF POLICY AND TRAINING 
  
A.  This policy shall be conspicuously posted throughout each school building in areas 
accessible to pupils and staff members. 
B.  This policy shall be given to each school district employee and independent contractor at 
the time of entering into the person’s employment contract. 
C.  This policy shall appear in the student handbook. 
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D.  The school district will develop a method of discussing this policy with students and 
employees. 
E.  The school district may implement violence prevention and character development education programs to prevent and 

reduce policy violations.  Such programs may offer instruction on character education including, but not limited to, character qualities 
such as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, respect for 
others, peacemaking, and resourcefulness. 

F.  This policy shall be reviewed at least annually for compliance with state and federal law. 

  
HAZING PROHIBITION 

  
#526  HAZING PROHIBITION 
  
I.  PURPOSE 
  
The purpose of this policy is to maintain a safe learning environment for students and staff that is free from hazing.  Hazing activities of 

any type are inconsistent with the educational goals of the school district and are prohibited at all times. 
  
II.  GENERAL STATEMENT OF POLICY 
  
A.  No student, teacher, administrator, volunteer, contractor, or other employee of the school district shall plan, direct, 

encourage, aid, or engage in hazing. 
B.  No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or tolerate 

hazing. 
C.  Apparent permission or consent by a person being hazed does not lessen the prohibitions contained in this policy. 
D.  Retaliation against a victim, good faith reporter, or a witness of hazing is prohibited. 
E.  False accusations or reports of hazing against a student, teacher, administrator, volunteer, contractor, or other employee are 

prohibited. 
F.  A person who engages in an act of hazing, reprisal, retaliation, or false reporting of hazing or permits, condones, or tolerates 

hazing shall be subject to discipline or other remedial responses for that act in accordance with the school district’s policies and 
procedures. 

Consequences for students who commit, tolerate, or are a party to prohibited acts of hazing may range from remedial responses or positive 
behavioral interventions up to and including suspension and/or expulsion. 

Consequences for employees who permit, condone, or tolerate hazing or engage in an act of reprisal or intentional false reporting of hazing 
may result in disciplinary action up to and including termination or discharge. 

Consequences for other individuals engaging in prohibited acts of hazing may include, but not be limited to, exclusion from school district 
property and events and/or termination of services and/or contracts. 

G.  This policy applies to hazing that occurs during and after school hours, on or off school premises or property, at school 
functions or activities, or on school transportation. 

H.  A person who engages in an act that violates school policy or law in order to be initiated into or affiliated with a student 
organization shall be subject to discipline for that act. 

I.  The school district will act to investigate all complaints of hazing and will discipline or take appropriate action against any 
student, teacher, administrator, volunteer, contractor, or other employee of the school district who is found to have violated this policy. 

  
III.  DEFINITIONS 
  
A.  “Hazing” means committing an act against a student, or coercing a student into committing an act, that creates a substantial 

risk of harm to a person, in order for the student to be initiated into or affiliated with a student organization, or for any other 
school-related purpose.  The term hazing includes, but is not limited to: 

1.  Any type of physical brutality such as whipping, beating, striking, branding, electronic 
shocking, or placing a harmful substance on the body. 
2.  Any type of physical activity such as sleep deprivation, exposure to weather, confinement in a 
restricted area, calisthenics, or other activity that subjects the student to an unreasonable risk of harm or that adversely affects the mental or 

physical health or safety of the student. 
3.  Any activity involving the consumption of any alcoholic beverage, drug, tobacco product, or 
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any other food, liquid, or substance that subjects the student to an unreasonable risk of harm or that adversely affects the mental or physical 
health or safety of the student. 

4.  Any activity that intimidates or threatens the student with ostracism, that subjects a student to 
extreme mental stress, embarrassment, shame, or humiliation, that adversely affects the mental health or dignity of the student or 

discourages the student from remaining in school. 
5.  Any activity that causes or requires the student to perform a task that involves violation of 
state or federal law or of school district policies or regulations. 
B.  “Immediately” means as soon as possible but in no event longer than 24 hours. 
C.  “On school premises or school district property, or at school functions or activities, or on school transportation” means all 

school district buildings, school grounds, and school property or property immediately adjacent to school grounds, school bus stops, 
school buses, school vehicles, school contracted vehicles, or any other vehicles approved for school district purposes, the area of 
entrance or departure from school grounds, premises, or events, and all school-related functions, school-sponsored activities, events, 
or trips.  School district property also may mean a student’s walking route to or from school for purposes of attending school or 
school-related functions, activities, or events.  While prohibiting hazing at these locations and events, the school district does not 
represent that it will provide supervision or assume liability at these locations and events. 

D.  “Remedial response” means a measure to stop and correct hazing, prevent hazing from recurring, and protect, support, and 
intervene on behalf of a student who is the target or victim of hazing. 

E.  “Student” means a student enrolled in a public school or a charter school. 
F.  “Student organization” means a group, club, or organization having students as its primary members or participants.  It 

includes grade levels, classes, teams, activities, or particular school events.  A student organization does not have to be an official 
school organization to come within the terms of this definition. 

  
IV.  REPORTING PROCEDURES 
  
A.  Any person who believes he or she has been the target or victim of hazing or any person with knowledge or belief of 

conduct which may constitute hazing shall report the alleged acts immediately to an appropriate school district official designated by 
this policy.  A person may report hazing anonymously.  However, the school district may not rely solely on an anonymous report to 
determine discipline or other remedial responses. 

B.  The school district encourages the reporting party to use the report form available from the principal or building supervisor 
of each building or available from the school district office, but oral reports shall be considered complaints as well. 

The building principal, the principal’s designee, or the building supervisor (hereinafter the “building report taker”) is the person responsible 
for receiving reports of hazing at the building level. Any adult school district personnel who receives a report of hazing prohibited by 
this policy shall inform the building report taker immediately.  Any person may report hazing directly to a school district human rights 
officer or to the superintendent.  If the complaint involves the building report taker, the complaint shall be made or filed directly with 
the superintendent or the school district human rights officer by the reporting party or complainant. 

The building report taker shall ensure that this policy and its procedures, practices, consequences, and sanctions are fairly and fully 
implemented and shall serve as a primary contact on policy and procedural matters. 

C.  A teacher, administrator, volunteer, contractor, and other school employees shall be particularly alert to possible situations, 
circumstances, or events which might include hazing.  Any such person who witnesses, observes, receives a report of, or has other 
knowledge or belief of conduct which may constitute hazing shall make reasonable efforts to address and resolve the hazing and shall 
inform the building report taker immediately.  School district personnel who fail to inform the building report taker of conduct that 
may constitute hazing or who fail to make reasonable efforts to address and resolve the hazing in a timely manner may be subject to 
disciplinary action. 

D.  Submission of a good faith complaint or report of hazing will not affect the complainant or reporter’s future employment, 
grades, work assignments, or educational or work environment. 

E.  Reports of hazing are classified as private educational and/or personnel data and/or confidential investigative data and will 
not be disclosed except as permitted by law.  The building report taker, in conjunction with the responsible authority, shall be 
responsible for keeping and regulating access to any report of hazing and the record of any resulting investigation. 

F.  The school district will respect the privacy of the complainant(s), the individual(s) against whom the complaint is filed, and 
the witnesses as much as possible, consistent with the school district’s legal obligations to investigate, to take appropriate action, and 
to comply with any discovery or disclosure obligations. 

  
V.  SCHOOL DISTRICT ACTION 
  
A.  Within three (3) days of the receipt of a complaint or report of hazing, the school district shall undertake or authorize an 

investigation by school district officials or a third party designated by the school district. 
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B.  The building report taker or other appropriate school district officials may take immediate steps, at their discretion, to protect 
the target or victim of the hazing, the complainant, the reporter, and students or others pending completion of an investigation of 
alleged hazing prohibited by this policy. 

C.  The alleged perpetrator of the hazing shall be allowed the opportunity to present a defense during the investigation or prior 
to the imposition of discipline or other remedial responses. 

D.  Upon completion of an investigation that determines hazing has occurred, the school district will take appropriate action. 
Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or 
discharge.  Disciplinary consequences will be sufficiently severe to try to deter violations and to appropriately discipline prohibited 
behavior.  School district action taken for violation of this policy will be consistent with the requirements of applicable collective 
bargaining agreements; applicable statutory authority, including the Minnesota Pupil Fair Dismissal Act; and applicable school district 
policies and regulations. 

E.  The school district is not authorized to disclose to a victim private educational or personnel data regarding an alleged 
perpetrator who is a student or employee of the school district.  School officials will notify the parent(s) or guardian(s) of students who 
are targets or victims of hazing and the parent(s) or guardian(s) of alleged perpetrators of hazing who have been involved in a reported 
and confirmed hazing incident of the remedial or disciplinary action taken, to the extent permitted by law. 

F.  In order to prevent or to respond to hazing committed by or directed against a child with a disability, the school district shall, 
where determined appropriate by the child’s individualized education program (IEP) team or Section 504 team, allow the child’s IEP 
or Section 504 plan to be drafted to address the skills and proficiencies the child needs as a result of the child’s disability to allow the 
child to respond to or not to engage in hazing. 

  
VI.  RETALIATION OR REPRISAL 
  
The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other 

employee of the school district who commits an act of reprisal or who retaliates against any person who asserts, alleges, or makes a 
good faith report of alleged hazing, who provides information about hazing, who testifies, assists, or participates in an investigation of 
alleged hazing, or who testifies, assists, or participates in a proceeding or hearing relating to such hazing.  Retaliation includes, but is 
not limited to, any form of intimidation, reprisal, harassment, or intentional disparate treatment.  Disciplinary consequences will be 
sufficiently severe to deter violations and to appropriately discipline the individual(s) who engaged in the prohibited conduct. 
Remedial responses to the prohibited conduct shall be tailored to the particular incident and nature of the conduct. 

  
VII.  DISSEMINATION OF POLICY 
  
A.  This policy shall appear in each school’s student handbook and in each school’s building and staff 
handbooks. 
B.  The school district will develop a method of discussing this policy with students and employees. 

INTERNET/COMPUTER ACCEPTABLE USE AND SAFETY PROCEDURES AND GUIDELINES 

  
#524 INTERNET ACCEPTABLE USE AND SAFETY POLICY 
  
I.  PURPOSE 
  
The purpose of this policy is to set forth policies and guidelines for access to the school district computer system and acceptable and safe 

use of the Internet, including electronic communications. 
  
II.  GENERAL STATEMENT OF POLICY 
  
In making decisions regarding student and employee access to the school district computer system and the Internet, including electronic 

communications, the school district considers its own stated educational mission, goals, and objectives.  Electronic information 
research skills are now fundamental to preparation of citizens and future employees.  Access to the school district computer system 
and to the Internet enables students and employees to explore thousands of libraries, databases, bulletin boards, and other resources 
while exchanging messages with people around the world.  The school district expects that faculty will blend thoughtful use of the 
school district computer system and the Internet throughout the curriculum and will provide guidance and instruction to students in 
their use. 
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III.  LIMITED EDUCATIONAL PURPOSE 
  
The school district is providing students and employees with access to the school district computer system, which includes Internet access. 

The purpose of the system is more specific than providing students and employees with general access to the Internet.  The school 
district system has a limited educational purpose, which includes use of the system for classroom activities, educational research, and 
professional or career development activities.  Users are expected to use Internet access through the district system to further 
educational and personal goals consistent with the mission of the school district and school policies. Uses which might be acceptable 
on a user’s private personal account on another system may not be acceptable on this limited-purpose network. 

  
IV.  USE OF SYSTEM IS A PRIVILEGE 
  
The use of the school district system and access to use of the Internet is a privilege, not a right.  Depending on the nature and degree of the 

violation and the number of previous violations, unacceptable use of the school district system or the Internet may result in one or 
more of the following consequences:  suspension or cancellation of use or access privileges; payments for damages and repairs; 
discipline under other appropriate school district policies, including suspension, expulsion, exclusion, or termination of employment; 
or civil or criminal liability under other applicable laws. 

  
V.  UNACCEPTABLE USES 
A.  The following uses of the school district system and Internet resources or accounts are considered unacceptable: 
  
1.  Users will not use the school district system to access, review, upload, download, store, print, post, receive, transmit, or 

distribute: 
a.  pornographic, obscene, or sexually explicit material or other visual depictions that are harmful to minors; 
b.  obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening, disrespectful, or sexually explicit language; 
c.  materials that use language or images that are inappropriate in the education setting or disruptive to the educational process; 
d.  information or materials that could cause damage or danger of disruption to the educational process; 
e.  materials that use language or images that advocate violence or discrimination toward other people (hate literature) or that 

may constitute harassment or discrimination. 
  
2.  Users will not use the school district system to knowingly or recklessly post, transmit, or distribute false or defamatory 

information about a person or organization, or to harass another person, or to engage in personal attacks, including prejudicial or 
discriminatory attacks. 

3.  Users will not use the school district system to engage in any illegal act or violate any local, state, or federal statute or law. 
4.  Users will not use the school district system to vandalize, damage, or disable the property of another person or organization, 

will not make deliberate attempts to degrade or disrupt equipment, software, or system performance by spreading computer viruses or 
by any other means, will not tamper with, modify, or change the school district system software, hardware, or wiring or take any 
action to violate the school district’s security  system, and will not use the school district system in such a way as to disrupt the use of 
the system by other users. 

5.  Users will not use the school district system to gain unauthorized access to information resources or to access another 
person’s materials, information, or files without the implied or direct permission of that person. 

6.  Users will not use the school district system to post private information about another person, personal contact information 
about themselves or other persons, or other personally identifiable information, including, but not limited to, addresses, telephone 
numbers, school addresses, work addresses, identification numbers, account numbers, access codes or passwords, labeled photographs, 
or other information that would make the individual’s identity easily traceable, and will not repost a message that was sent to the user 
privately without permission of the person who sent the message. 

a.  This paragraph does not prohibit the posting of employee contact information on school district web pages or 
communications between employees and other individuals when such communications are made for education-related purposes (i.e., 
communications with parents or other staff members related to students). 

b.  Employees creating or posting school-related webpages may include personal contact information about themselves on a 
webpage. However, employees may not post personal contact information or other personally identifiable information about students 
unless: 

(1)  such information is classified by the school district as directory information and verification is made that the school district 
has not received notice from a parent/guardian or eligible student that such information is not to be designated as directory information 
in accordance with Policy 515; or 
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(2)  such information is not classified by the school district as directory information but written consent for release of the 
information to be posted has been obtained from a parent/guardian or eligible student in accordance with Policy 515. 

In addition, prior to posting any personal contact or personally identifiable information on a school-related webpage, employees shall 
obtain written approval of the content of the postings from the building administrator. 

c.  These prohibitions specifically prohibit a user from utilizing the school 
district system to post personal information about a user or another individual on social networks, including, but not limited to, social 

networks such as “MySpace” and “Facebook” or any other social media website currently present or developed in the future. 
7.  Users must keep all account information and passwords on file with the designated school district official.  Users will not 

attempt to gain unauthorized access to the school district system or any other system through the school district system, attempt to log 
in through another person’s account, or use computer accounts, access codes, or network identification other than those assigned to the 
user.  Messages and records on the school district system may not be encrypted without the permission of appropriate school 
authorities. 

8.  Users will not use the school district system to violate copyright laws or usage licensing agreements, or otherwise to use 
another person’s property without the person’s prior approval or proper citation, including the downloading or exchanging of pirated 
software or copying software to or from any school computer, and will not plagiarize works they find on the Internet. 

9.  Users will not use the school district system for conducting business, for unauthorized commercial purposes, or for financial 
gain unrelated to the mission of the school district. Users will not use the school district system to offer or provide goods or services or 
for product advertisement.  Users will not use the school district system to purchase goods or services for personal use without 
authorization from the appropriate school district official. 

  
B.  A student or employee engaging in the foregoing unacceptable uses of the Internet when off school district premises also 

may be in violation of this policy as well as other school district policies.  Examples of such violations include, but are not limited to, 
situations where the school district system is compromised or if a school district employee or student is negatively impacted.  If the 
school district receives a report of an unacceptable use originating from a non-school computer or resource, the school district may 
investigate such reports to the best of its ability.  Students or employees may be subject to disciplinary action for such conduct, 
including, but not limited to, suspension or cancellation of the use or access to the school district computer system and the Internet and 
discipline under other appropriate school district policies, including suspension, expulsion, exclusion, or termination of employment. 

C.  If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user shall immediately disclose 
the inadvertent access to an appropriate school district official.  In the case of a school district employee, the immediate disclosure 
shall be to the employee’s immediate supervisor and/or the building administrator.  This disclosure may serve as a defense against an 
allegation that the user has intentionally violated this policy.  In certain rare instances, a user also may access otherwise unacceptable 
materials if necessary to complete an assignment and if done with the prior approval of and with appropriate guidance from the 
appropriate teacher or, in the case of a school district employee, the building administrator. 

  
VI.  FILTER 
A.  With respect to any of its computers with Internet access, the school district will monitor the online activities of both minors 

and adults and employ technology protection measures during any use of such computers by minors and adults.  The technology 
protection measures utilized will block or filter Internet access to any visual depictions that are: 

1.  Obscene; 
2.  Child pornography; or 
3.  Harmful to minors. 
B.  The term “harmful to minors” means any picture, image, graphic image file, or other visual depiction that: 
1.  Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion; or 
2.  Depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, an actual or 

simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and 
3.  Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors. 
  
C.  Software filtering technology shall be narrowly tailored and shall not discriminate based on viewpoint. 
D.  An administrator, supervisor, or other person authorized by the Superintendent may disable the technology protection 

measure, during use by an adult, to enable access for bona fide research or other lawful purposes. 
E.  The school district will educate students about appropriate online behavior, including interacting with other individuals on 

social networking websites and in chat rooms and cyberbullying awareness and response. 
  
VII.  CONSISTENCY WITH OTHER SCHOOL POLICIES 
Use of the school district computer system and use of the Internet shall be consistent with school district policies and the mission of the 

school district. 
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VIII.  LIMITED EXPECTATION OF PRIVACY 
A.  By authorizing use of the school district system, the school district does not relinquish control over materials on the system 

or contained in files on the system.  Users should expect only limited privacy in the contents of personal files on the school district 
system. 

B.  Routine maintenance and monitoring of the school district system may lead to a discovery that a user has violated this 
policy, another school district policy, or the law. 

C.  An individual investigation or search will be conducted if school authorities have a reasonable suspicion that the search will 
uncover a violation of law or school district policy. 

D.  Parents have the right at any time to investigate or review the contents of their child’s files and email files.  Parents have the 
right to request the termination of their child’s individual account at any time. Any request to review or terminate a student’s account 
shall be through the building principal in writing. 

E.  School district employees should be aware that the school district retains the right at any time to investigate or review the 
contents of their files and e-mail files.  In addition, school district employees should be aware that data and other materials in files 
maintained on the school district system may be subject to review, disclosure or discovery under Minn. Stat. Ch. 13 (the Minnesota 
Government Data Practices Act). 

F.  The school district will cooperate fully with local, state and federal authorities in any investigation concerning or related to 
any illegal activities or activities not in compliance with school district policies conducted through the school district system. 

  
IX.  INTERNET USE AGREEMENT 
  
A.  The proper use of the Internet, and the educational value to be gained from proper Internet use, is the joint responsibility of 

students, parents, and employees of the school district. 
B.  This policy requires the permission of and supervision by the school’s designated professional staff before a student may use 

a school account or resource to access the Internet. 
C.  All students will be granted access to the schools internet. If a parent or guardian does not want their child to have access to 

the internet in school, they will have to notify the school district in writing so their account can be shut down. 
  
X.  LIMITATION ON SCHOOL DISTRICT LIABILITY 
  
Use of the school district system is at the user’s own risk.  The system is provided on an “as is, as available” basis.  The school district will 

not be responsible for any damage users may suffer, including, but not limited to, loss, damage, or unavailability of data stored on 
school district diskettes, tapes, hard drives, or virtual servers, or for delays or changes in or interruptions of service or misdeliveries or 
non-deliveries of information or materials, regardless of the cause. The school district is not responsible for the accuracy or quality of 
any advice or information obtained through or stored on the school district system.  The school district will not be responsible for 
financial obligations arising through unauthorized use of the school district system or the Internet. 

  
XI.  USER NOTIFICATION 
  
A.  All users shall be notified of the school district policies relating to Internet use. 
B.  This notification shall include the following: 
1.  Notification that Internet use is subject to compliance with school district policies. 
2.  Disclaimers limiting the school district’s liability relative to: 
a.  Information stored on school district diskettes, hard drives, or virtual servers. 
b.  Information retrieved through school district computers, networks, or online resources. 
c.  Personal property used to access school district computers, networks, or online resources. 
d.  Unauthorized financial obligations resulting from use of school district resources/accounts to access the Internet. 
3.  A description of the privacy rights and limitations of school sponsored/managed Internet accounts. 
4.  Notification that, even though the school district may use technical means to limit student Internet access, these limits do not 

provide a foolproof means for enforcing the provisions of this acceptable use policy. 
5.  Notification that goods and services can be purchased over the Internet that could potentially result in unwanted financial 

obligations and that any financial obligation incurred by a student through the Internet is the sole responsibility of the student and/or 
the student’s parents. 

6.  Notification that the collection, creation, reception, maintenance, and dissemination of data via the Internet, including 
electronic communications, is governed by Policy 406, Public and Private Personnel Data, and Policy 515, Protection and Privacy of 
Pupil Records. 
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7.  Notification that, should the user violate the school district’s acceptable use policy, the user’s access privileges may be 
revoked, school disciplinary action may be taken and/or appropriate legal action may be taken. 

8.  Notification that all provisions of the acceptable use policy are subordinate to local, state, and federal laws. 
  
XII.  PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET USE 
  
A.  Outside of school, parents bear responsibility for the same guidance of Internet use as they exercise with information sources 

such as television, telephones, radio, movies, and other possibly offensive media.  Parents are responsible for monitoring their 
student’s use of the school district system, school district devices, and of the Internet if the student is accessing the school district 
system from home or a remote location. 

B.  Parents will be notified that their students will be using school district resources/accounts to access the Internet and that the 
school district will provide parents the option to request alternative activities not requiring Internet access.  This notification should 
include: 

1.  A copy of the user notification form provided to the student user. 
2.  A description of parent/guardian responsibilities. 
3.  A notification that the parents have the option to request alternative educational activities not requiring Internet access and 

the material to exercise this option. 
4.  A statement that the Internet Use Agreement must be signed by the user, the parent or guardian, and the supervising teacher 

prior to use by the student. 
5.  A statement that the school district’s acceptable use policy is available for parental review. 
  
XIII.  IMPLEMENTATION; POLICY REVIEW 
  
A.  The school district administration may develop appropriate user notification forms, guidelines, and procedures necessary to 

implement this policy for submission to the school board for approval.  Upon approval by the school board, such guidelines, forms, 
and procedures shall be an addendum to this policy. 

B.  The administration shall revise the user notifications, including student and parent notifications, if necessary, to reflect the 
adoption of these guidelines and procedures. 

C.  The school district Internet policies and procedures are available for review by all parents, guardians, staff, and members of 
the community. 

D.  Because of the rapid changes in the development of the Internet, the school board shall conduct an annual review of this 
policy. 

E.  The school district reserves the right to monitor all activity of the school network without  prior notification to student, 
parents, guardian or school district staff. 

  
  

STUDENT DISABILITY NONDISCRIMINATION 
  
#521 STUDENT DISABILITY NONDISCRIMINATION 
  
I.  PURPOSE 
  
The purpose of this policy is to protect disabled students from discrimination on the basis of disability and to identify and evaluate learners 

who, within the intent of Section 504 of the Rehabilitation Act of 1973 (Section 504), need services, accommodations, or programs in 
order that such learners may receive a free appropriate public education. 

  
II.  GENERAL STATEMENT OF POLICY 
  
A.  Disabled students who meet the criteria of Paragraph C. below are protected from discrimination on the basis of a disability. 
B  The responsibility of the school district is to identify and evaluate learners who, within the intent of Section 504, need 

services, accommodations, or programs in order that such learners may receive a free appropriate public education. 
C.  For this policy, a learner who is protected under Section 504 is one who: 
1.  has a physical or mental impairment that substantially limits one or more of such person’s 
major life activities; or 
2.  has a record of such an impairment; or 
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3.  is regarded as having such an impairment. 
D.  Learners may be protected from disability discrimination and be eligible for services, accommodations, or programs under 

the provisions of Section 504 even though they are not eligible for special education pursuant to the Individuals with Disabilities 
Education Act. 

  
III.  COORDINATOR 
  
Persons who have questions or comments should contact the School Counselor, Braham Area High School, 531 Elmhurst Ave S, Braham, 

MN  55006, 320-396-5215.  This person is the school district’s Americans with Disabilities Act/Section 504 coordinator. Persons who 
wish to make a complaint regarding a disability discrimination matter may use the accompanying Student Disability Discrimination 
Grievance Report Form. The form should be given to the ADA/Section 504 coordinator. 

  
  
501  SCHOOL WEAPONS POLICY 
  
I.  PURPOSE 
  
The purpose of this policy is to assure a safe school environment for students, staff and the public. 
  
II.  GENERAL STATEMENT OF POLICY 
  
No student or nonstudent, including adults and visitors, shall possess, use or distribute a weapon when in a school location except as 

provided in this policy.  The school district will act to enforce this policy and to discipline or take appropriate action against any 
student, teacher, administrator, school employee, volunteer, or member of the public who violates this policy. 

  
III.  DEFINITIONS 
  
A.  “Weapon” 
  
1.  A “weapon” means any object, device or instrument designed as a weapon or through its use is capable of threatening or 

producing bodily harm or which may be used to inflict self-injury including, but not limited to, any firearm, whether loaded or 
unloaded; airguns; pellet guns; BB guns; all knives; blades; clubs; metal knuckles; numchucks; throwing stars; explosives; fireworks; 
mace and other propellants; stun guns; ammunition; poisons; chains; arrows; and objects that have been modified to serve as a 
weapon. 

  
2.  No person shall possess, use or distribute any object, device or instrument having the appearance of a weapon and such 

objects, devices or instruments shall be treated as weapons including, but not limited to, weapons listed above which are broken or 
non-functional, look-alike guns; toy guns; and any object that is a facsimile of a real weapon. 

  
3.  No person shall use articles designed for other purposes (i.e., lasers or laser pointers, belts, combs, pencils, files, scissors, 

etc.), to inflict bodily harm and/or intimidate and such use will be treated as the possession and use of a weapon. 
  
B.  “School Location” includes any school building or grounds, whether leased, rented, owned or controlled by the school, 

locations of school activities or trips, bus stops, school buses or school vehicles, school-contracted vehicles, the area of entrance or 
departure from school premises or events, all locations where school-related functions are conducted, and anywhere students are under 
the jurisdiction of the school district. 

  
C.  “Possession” means having a weapon on one’s person or in an area subject to one’s control in a school location. 

 
  
IV.  EXCEPTIONS 
  
A.  A student who finds a weapon on the way to school or in a school location, or a student who discovers that he or she 

accidentally has a weapon in his or her possession, and takes the weapon immediately to the principal’s office shall not be considered 
to possess a weapon.  If it would be impractical or dangerous to take the weapon to the principal’s office, a student shall not be 
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considered to possess a weapon if he or she immediately turns the weapon over to an administrator, teacher or head coach or 
immediately notifies an administrator, teacher or head coach of the weapon’s location. 

  
B.  It shall not be a violation of this policy if a non-student (or student where specified) falls within one of the following 

categories: 
  
1.  active licensed peace officers; 
2.  military personnel, or students or non-students participating in military training, who are on 
duty performing official duties; 
3.  persons authorized to carry a pistol under Minn. Stat. § 624.714 while in a motor vehicle or 
outside of a motor vehicle for the purpose of directly placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle; 
4.  persons who keep or store in a motor vehicle pistols in accordance with Minn. Stat. §§ 
624.714 or 624.715 or other firearms in accordance with § 97B.045; 
  
a.  Section 624.714 specifies procedures and standards for obtaining pistol permits and 
penalties for the failure to do so.  Section 624.715 defines an exception to the pistol permit requirements for “antique firearms which are 

carried or possessed as curiosities or for their historical significance or value.” 
b.  Section 97B.045 generally provides that a firearm may not be transported in a motor 
vehicle unless it is (1) unloaded and in a gun case without any portion of the firearm exposed; (2) unloaded and in the closed trunk; or (3) a 

handgun carried in compliance with §§ 624.714 and 624.715. 
  
5.  firearm safety or marksmanship courses or activities for students or non-students conducted on 
school property; 
6.  possession of dangerous weapons, BB guns, or replica firearms by a ceremonial color guard; 
7.  a gun or knife show held on school property; 
8.  possession of dangerous weapons, BB guns, or replica firearms with written permission of the 
principal or other person having general control and supervision of the school or the director of a child care center; or 
9.  persons who are on unimproved property owned or leased by a child care center, school or 
school district unless the person knows that a student is currently present on the land for a school-related activity. 
  
C.  Policy Application to Instructional Equipment/Tools 
  
While the school district does not allow the possession, use, or distribution of weapons by students or non-students, such a position is not 

meant to interfere with instruction or the use of appropriate equipment and tools by students or non-students.  Such equipment and 
tools, when properly possessed, used, and stored, shall not be considered in violation of the rule against the possession, use, or 
distribution of weapons.  However, when authorized instructional and work equipment and tools are used in a potentially dangerous or 
threatening manner, such possession and use will be treated as the possession and use of a weapon. 

  
D.  Firearms in School Parking Lots and Parking Facilities 
  
A school district may not prohibit the lawful carry or possession of firearms in a school parking lot or parking facility.  For purposes of this 

policy, the “lawful” carry or possession of a firearm in a school parking lot or parking facility is specifically limited to non-student 
permit-holders authorized under Minn. Stat. § 624.714 to carry a pistol in the interior of a vehicle or outside the motor vehicle for the 
purpose of directly placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle.  Any possession or carry of a firearm 
beyond the immediate vicinity of a permit-holder’s vehicle shall constitute a violation of this policy. 

  
V.  CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ DISTRIBUTION 
  
A.  The school district does not allow the possession, use, or distribution of weapons by students.  Consequently, the minimum 

consequence for students possessing, using, or distributing weapons shall include: 
  
1.  immediate out-of-school suspension; 
2.  confiscation of the weapon; 
3.  immediate notification of police; 
4.  parent or guardian notification; and 
5.  recommendation to the superintendent of dismissal for a period of time not to exceed one year. 

70 
 



  
B.  Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, to school will be expelled for at least 

one year.  The school board may modify this requirement on a case-by-case basis. 
  
C.  Administrative Discretion 
  
While the school district does not allow the possession, use, or distribution of weapons by students, the superintendent may use discretion 

in determining whether, under the circumstances, a course of action other than the minimum consequences specified above is 
warranted.  If so, other appropriate action may be taken, including consideration of a recommendation for lesser discipline. 

  
VI.  CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY NON-STUDENTS 
  
A.  Employees 
   
1.  An employee who violates the terms of this policy is subject to disciplinary action, including 
nonrenewal, suspension, or discharge as deemed appropriate by the school board. 
2.  Sanctions against employees, including nonrenewal, suspension, or discharge shall be 
pursuant to and in accordance with applicable statutory authority, collective bargaining 
agreements, and school district policies. 
3.  When an employee violates the weapons policy, law enforcement may be notified, as 
appropriate. 
B.  Other Non-students 
  
1.  Any member of the public who violates this policy shall be informed of the policy and asked 
to leave the school location.  Depending on the circumstances, the person may be barred from future entry to school locations.  In addition, 

if the person is a student in another school district, that school district may be contacted concerning the policy violation. 
  
2.  If appropriate, law enforcement will be notified of the policy violation by the member of the 
public and may be asked to provide an escort to remove the member of the public from the school location. 
  
  

MINNESOTA STATUTES THAT AFFECT SCHOOL ENVIRONMENT 
  
Criminal Sexual Conduct in the Fifth Degree, in violation of M.S. 609.3451, is defined as when a person engages in non-consensual sexual                                           

contact. "Sexual contact" is defined as the intentional touching by the actor of the complainant’s intimate parts, or the touching of the                                           
clothing covering the immediate area of the intimate parts. "Sexual Contact" also includes the intentional removal or attempted                                   
removal of clothing covering the complainant’s intimate parts or undergarments if the action is performed with sexual or aggressive                                     
intent. 

  
Minnesota Statute Section 609.705, Unlawful Assembly, defined as when three or more persons assemble, with intent to carry out any                                       

purpose in such manner as will disturb or threaten the public peace, is guilty of a misdemeanor. 
  
Minnesota Statute Section 609.72, Disorderly Conduct, is defined as when one engages in offensive, obscene or abusive language or in                                       

boisterous and noisy conduct tending reasonably to arouse alarm, anger, or resentment in others.  (See bullying page 33-35) 
  
Minnesota Statute Section 609.746, Interference With Privacy is defined as when a person who, with the intent to harass, abuse or threaten                                           

another, repeatedly follows or pursues another, after being told not to do so by the person being followed or pursued, is guilty of a                                               
misdemeanor. This act becomes more serious if it is done because of the victim's race, color, religion, sex, or sexual orientation.                                         
Minnesota Statute Section 609.748 allows for persons who are the victim of harassment to get a restraining order from the District                                         
Court. The parent or guardian of a minor who is a minor who is a victim of harassment may seek a restraining order from juvenile                                                 
court on behalf of the minor. "Harassment," is defined in this case, as repeated, intrusive, or unwanted acts, words, or gestures that are                                             
tended to adversely effect the safety, security, or privacy of another, regardless of the parties relationship. 

  
Minnesota Statute Section 127.17, Secret Fraternities and Societies. 

Subdivision 1. Membership regulated. It shall be unlawful for any pupil, registered as such and attending any public elementary, high school,                                         
junior college, or vocational school, which is partially or wholly maintained by public funds, to join, become a member of, or to solicit any other                                                 
pupil of any such school to join, or become a member of, any secret fraternity or society wholly or partially formed from the membership of                                                 
pupils attending any such schools or to take part in the organization or formation of any such fraternity or society, except such societies or                                               
associations as are sanctioned by the board of the district concerned. 
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Subdivision 2. Rules and regulations. The boards shall enforce the provisions of this section and have full poser and authority to make, adopt,                                             
and modify all rules and regulations which, in their judgment and discretion, may be necessary for the proper governing of such schools and                                             
enforcing all the provisions of this section. 

  
Subdivision 3. Penalties: The boards shall have full power and authority, pursuant to the adoption of such rules and regulations made and                                             
adopted by them, to suspend or dismiss any pupil of such schools there from, or to prevent them, or any of them, from graduating or                                                 
participating in school honors when, after investigation, in the judgment of such boards or a majority of their membership such pupil is guilty of                                               
violating any of the provisions of this section or is guilty of violating any rule or regulation adopted by such boards for the purpose of governing                                                   
such schools--or enforcing this section. 

  
Subdivision 4. "Rushing" or soliciting forbidden. It is hereby made a misdemeanor for any person, not a pupil of such schools, to be upon                                               
the school grounds, or to enter any school building, for the purpose of "rushing" or soliciting, while there, any pupil of such schools to join any                                                   
fraternity, society, or association organized outside of the schools. All municipal courts and justice courts in this state shall have jurisdiction of                                           
all offenses committed under this subdivision and all persons found guilty of such offenses shall be fined not less than $2, not more than $10, to                                                   
be paid to the city or village treasurer, when such schools are situated inside of the corporate limits of any city or village, and to the county                                                     
treasurer, when situated outside of the corporate limits of any city or village, or, upon failure to pay such fine, to be imprisoned for not more                                                   
than ten days. Laws 1959, Ex.Sess., c.71, art. VIII, & 17It is the responsibility of the school board, administrators, and teachers to safeguard the                                               
health and safety of each student. Without discipline in the schools, a safe and healthy learning experience cannot occur. It is with this fact in                                                 
mind that we set forth the following guidelines for student behavior. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

72 
 



 
  

73 
 



 

74 
 



 
75 

 


